IIpoexT

AJIMUHUCTPATHUBHBIH PerjiaMeHT NPeaoCTABJIEHUSI MyYHHIIUNAJIbHOM YCIYTH
«IlepeBoj KHI0TO MOMeEIIEHUS B HEKUII0€ TTOMeIeHre ¥ HesKUJI0T0 NMOMellleHNs B
’KHJI0€ TIOMeELeHHe)

1. O0mue mo10:xKeHUS

1. Ilpeamer perynupoBaHusl aAMUHUCTPATUBHOTO PETJIAMEHTA.

1.1. AAMUHUCTpPATUBHBIM pErjaMeHT IpeloCTaBlIeHus MyHULUnaubHOW yciuyru «llepeBon
KHJIOTO TOMEILIEHHs B HEXUJIOE NTOMEUICHNE U HEKWIOTO IMOMEIEHHs B JKUIIOe TMOMEIleHHe» (Janee
COOTBETCTBEHHO - a/IMUHUCTPATUBHBIN pErilaMeHT, MyHULUIIAJIbHAS yCIyra) yCTaHABIUBAET OPAJIOK U
CTaHJApT NPEIOCTABICHNUS MYHUIIUIIAILHON YCIYTH.

AJIMUHHCTpPAaTUBHBIN perjJaMeHT OnpeenseT MOpsAIoK, CPOKU U MOCIIeI0BATEIbHOCTD BBIMOIHEHUS
aJIMUHUCTPATUBHBIX MPOLEAYP M0 NPEAOCTABICHUI0 MYHUIMIAIBHON YCIyrd, TpeOOBaHUS K HOPSIKY
UX BBIIIOJIHEHUS, B TOM YHCJI€ OCOOEHHOCTH BBIIIOJHEHUS aIMUHUCTPATUBHBIX IPOLEAYP B 3JIEKTPOHHOM
dopme, a TaKKe OCOOCHHOCTU BBINOJIHEHUS aJIMUHUCTPATUBHBIX MPOLEAYP B MHOTO(YHKIMOHAIbHBIX
[EHTpaxX NPEAOCTAaBICHHSI TOCYIApPCTBEHHBIX W MYHUIMMNAIBHBIX ycayr (mamee — MOILI), ¢opmbr
KOHTPOJIS 3a NPEAOCTABICHUEM MYHUIMIAIBHOM YCIYrd, AOCYAeOHBIH (BHECYAeOHBINH) MOPSIOK
00xajioBaHus pelieHui u neicTBuil (0e3neicTBUil) opraHa MECTHOIO CaMOYIIPABJIEHUS, TOJKHOCTHBIX
JIMII OpraHa MECTHOT'O caMOyIpaBiieHusl, paboTHUKOB M®II.

[IpaBoBbIEe OCHOBaHMSI TPEIOCTABIEHUS MYHULIMIIAIIBHOM YCIIYTH 3aKkperuieHsl B [Ipunoxxenun
Ne 2 k HacTOsIIIEMY a]MUHUCTPAaTUBHOMY PETJIAMEHTY.

1.2. Kpyr 3asBuTeneii.

MyHnununanbpHas —yciiyra MpeJoCTaBiseTcsli COOCTBEHHUKY 3[aHMS WIM TOMEIICHUS WIH
YIOJIHOMOYEHHOMY UM JIUILY (JaJjiee - 3asiBUTEIND ).

1.3. TpeGoBanus K nopsaAKy HH(POPMHUPOBAHUS O PEAOCTABICHUN MYHHUIIMIIATBHOMN YCIYTH.

1.3.1. Madopmanus o mopsiKe U YCIOBHIX HHPOPMHUPOBAHUS MPEIOCTABICHUS MyHHUIUITATILHON
YCIIyTH IPEJOCTABIISAETC:

CHEHAINCTOM YIOJHOMOYEHHOIO OpraHa MpH HEMOCPEICTBEHHOM OOpAaIleHUH 3asgBUTENS WIH €ro
NPEJCTaBUTENSl B YIOJHOMOYEHHBI OpraH WM MOCPEACTBOM Tele(OHHON CBS3M, B TOM YUCIE MyTEM
pasMenieHuss Ha  OQUIMAIBHOM  CalTe  YHNOJHOMOYEHHOIO  OpraHa B MH(POPMAIMOHHO-
TEJIEKOMMYHHUKAIIMOHHOH ceTu «MHTepHeT» (fanee - opUIMaIbHBIN CalT YIIOJTHOMOYEHHOTO OPraHa);

MyTeM pa3MelleHuss B (eAepalbHON TOCyIapCcTBEeHHOW WHGOpPMAIMOHHONW cucteMe «EauHbIi
MOPTaJI TOCYIapCTBEHHBIX U MYHUIMNIAIBHBIX yCIyT (pyHKUui)» (nanee - EIITY);

yTeM pa3MEeUIeHUs] Ha HMH()OPMAIlMOHHOM CTEHJI€ B TOMEUICHHHM YIOJIHOMOYEHHOTO OpraHa, B
MH(POPMALIMOHHBIX MaTepuanax (OpoIopsl, OyKIETh, TUCTOBKHU, TAMSTKN);

yTeM MyOonuKanuy nH(GOPMallMOHHBIX MaTEPHAJIOB B CPEICTBAX MAaCCOBOW MH(POpMAIUY;

MOCPENICTBOM OTBETOB Ha MUCHhMEHHBIEC OOpaIICHUS;

coTpyaHukoMm otaena M®L[ B COOTBETCTBUU C MYHKTOM 6.3 HAcTOSIIEr0 aJIMHUHHCTPATUBHOTO
periiaMeHTa.

OtBer Ha TenedOHHBIN 3BOHOK JIOJKEH CoJepXKaTh MH(OpMAIMio 0 HaMMEHOBAaHUHM OpraHa, B
KOTOpBI 00paTuics 3asBUTENb, (aMUINIO, UMsI, OTYECTBO (IIOCIEAHEE - MPU HAJUYUU) U JOJIKHOCTh
CHeLMaINCTa, TPHUHSIBIIETO TeNePOHHBIH 3BOHOK. IIpM HEBO3MOXKHOCTH MPHUHSBIIETO 3BOHOK
CHENHAINCTa CaMOCTOSITEIbHO OTBETHTh Ha IIOCTAaBJICHHBIE BOMPOCH  TeNe()OHHBIH 3BOHOK
nepeaipecoBbIBaeTCs (IEPEBOUTCS) Ha APYroe AOJKHOCTHOE JIMIO MIIM OOpaTUBLIEMYCS Ipa)XIaHUHY
cooOmraercst Homep TenedoHa, M0 KOTOPOMY OH MOKET IMOJIYyYUTh HEOOXOAUMYIO HH(OpMAITHTO.

B cnyuae nmoctyrieHus OT 3asgBUTENs OOpalleHusl B TUCbMEHHOMN (3JIEKTpOHHOMN) (hopMe OTBET Ha
oOpaleHue HampapIsAeTCA TaK)Ke B MHCBMEHHOM (JIEKTpOHHOH) dopme He mo3aHee 30 KaaeHIapHBIX
IHeW co AHs perucTtpanuu oOpamieHus. llpum HampaBieHHMHM OTBeTa YKa3bIBAaeTCsA IOJDKHOCTH JIMIA,
MOJTMHKCABIIIETO OTBET, a TAKXKE (paMUJIHS, UMsI, OTUYECTBO (ITOCIIEAHEE - TPU HAIMYNN) U HOMED TenedoHa
UCTIOJTHUTEJIS.



1.3.2. CrpaBouHast HHPOpMAIUSI O MECTOHAX0XIEHUH, TpaduKe paboThl, KOHTAKTHBIX TelehoHax
YIOJHOMOYEHHOI'O OpraHa, ajgpece SJEeKTPOHHOM IMOYTHl YIOJHOMOUYEHHOTO OpraHa pa3MelleHa Ha
ounmansHOM caiite yrosHomoueHHoro oprasa, EINTY.

CnpaBouHasi nHGOpMaIUsI 0 MECTOHAXOXKIEHUH, Tpaduke paboThl, KOHTAKTHBIX Tenedonax MOILI,
ajapece 3eKTpoHHOM moutel M®DI] pa3menieHa Ha odunmanpHOM caiite MOILI.

2. CTaHaapT NpeaocTaBIeHUsI MyHMIMIAJIbHON yCJIyrd

2.1. HaumeHoBaHWE MYHHIIUTIATBHOU YCIYTH.

HanmenoBanne MyHUIMIIATIBHOM YCIYTH - IIEPEBOJ KUJIOTO MOMEIIECHHS B HEXUIIOE IIOMEIIEHUE U
HEXUJIOTO MOMELIEHUS B )KUJI0€ IIOMELICHUE.

2.2. HamMmeHoBaHue oprasa, mpeJoCTaBIISIONIEr0 MyHHIIUIAIBHYIO YCIYTY.

Opran MECTHOI'O CaMOYIPABIICHHUS.

M®OI] yyacTByeT B IPEIOCTAaBICHUN MYHUIIUIIAIBHOU YCIIYI'Y B YaCTH:

- HpopMHpOBaHUS 110 BOIIPOCAM MPEAOCTABICHUS MyHUIIMITATLHON YCIYTH;

- IpyeMa 3asiBJIEHUN U JOKYMEHTOB, HEOOXOUMBIX JUIsl IPEIOCTABIICHUSI MYHULIMIIAIBHON YCIIYTH;

- BbIJIaYM pe3yiibTaTa MpeJOCTaBICHUS MyHULIMTIAIBHON YCIYTH.

B npenocraBieHuN MyHHIIMTIAIBHOM YCIYTH B paMKaxX MEKBEJIOMCTBEHHOTO HH(OPMAIIHIOHHOTO
B3anMOJIeicTBUs yuyacTByeT DenepanbHas ciy:k0a TOCYJapCTBEHHON pPEruCTpalud, KagacTpa u
kaptorpaduu, OenepaibHas HAJIOrOBas Ciyk0a, ClieluaIu3upPOBaHHbIE TOCYJapCTBEHHbIE U
MYHULUIIAJIbHbBIE OPTAaHU3ALNN TEXHUUECKON NHBEHTAPU3ALIUH.

3asBUTENH BIpaBEe MOAATH 3asBICHUE O TepeBoje mnomemieHus yepes M®PIL[ B cooTBeTcTBUU €
COrjalieHueM O B3auMOJEHCTBUM Mexay MOPL[ u yNnodHOMOYEHHBIM OpraHOM, IOYTOBBIM
otmpasneHreM win ¢ nomomrsio EINTY, mo ¢popme B cooTBercTBum ¢ [Ipmnokenuem Ne 2 kHacTosmeMy
aIMUHUCTPATUBHOMY PETJIAMEHTY.

3amperiaercs TpeOOBATh OT 3asIBUTEIIS OCYIIECTBICHUS ICHCTBUH, B TOM YHCIIC COTJIACOBAHUH,

H€06XOI[I/IMI)IX AJId TIOJTy4YCHUA MYHI/IIII/IHaJII)HOf/'I YCIyru M CBSA3aHHBIX C O6paIII€HI/IeM B HWHBIC
TOCYydapCTBCHHBIC OpTaHbl, OpTraHbl MECTHOTO CAMOYIIPABJICHUS, OPraHU3aluH, 3a HCKIIIOYCHHUEM
MOJIYYCHHA YCIYI, BKIIOYCHHBLIX B IICPCUHCHL YCIYI, KOTOPBLIC SABJIAIOTCSA H€06XOI[I/IMBIMI/I n
00s13aTeNbHBIMU I IPpEAO0CTAaBJICHUS MYHHHHHaHBHOﬁ ycCiyru.

2.3. Onmcanue pe3yibTara MpeoCTaBICHUS] MyHHIIUTTATEHOW YCITYTH.

Pe3ynbraroM mpenocTaBieHUs MYHULIUIIAIBHON YCIIYTH SBIJISIETCS IPUHATOE YIIOJHOMOYEHHBIM
OpraHOM peLIeHHE O MEePEeBO/Ie WIN 00 OTKa3e B NEPEBOJIE KUIIOTO MOMEIIEHHSI B HEXKUIIOE TIOMEIlEHUE
Y HEXXWJIOTO ITOMEUIEHUS B KUJIO€ ITOMELICHUE.

dopma yBegoMIIEHHS O ITepeBoie (0TKa3e B EPEBO/IE) JKUIIOT0 (HEKHUIIOT0) TIOMEIIEHUS B HEXUIIOe
(>kuioe) momerieHue yTBepxkaeHa mnocraHoBieHueM [IpaButenbctBa Poccuiickoit ®enepanuu ot 10
asrycra 2005 Ne 502 «O6 yrBepxxaeHHH (HOpPMBI YBEJJOMJIEHHUS O NEpeBojie (0TKa3e B MEPEBOAE) KHUIIOTO
(Hexxmsioro) momemnieHuss B Hexusoe (xwuinoe) nomemenue» (Ilpunmoxkenme Ne 3 k  HacTosmeMmy
a/IMUHUCTPATUBHOMY PETJIaMEHTY).

Pesynbrar npenocraBneHuss MyHUIIUTIAIBHON YCIYTH MOKET ObITh MOJTYUYEH:

- B YIIOJIHOMOYEHHOM OpTraHe MECTHOT'O CaMOYITpaBJIeHHs] Ha OyMa)KHOM HOCHUTENE NP JINYHOM
oOpareHuu;

- B M®I] Ha 6ymMa)kHOM HOCHUTENE MPH JTMYHOM OOpaIleHUH;

- [IOYTOBBIM OTIPABJICHUEM;

-na EIII'Y, B ToM uyuciae B GopMme DJIEKTPOHHOTO JOKYMEHTA, MOANUCAHHOTO 3JIEKTPOHHOU
IDJIHUCHIO.

2.4. Cpok mpenocTaBiIeHUs] MyHUIIUIIAIBHOM YCIIYyTH, B TOM YHCIIE C YY€TOM HE00XO0AUMOCTH
oOpallleHusl B OpraHu3ally, y4acTBYIOIIKE B IPEJOCTaBICHUN MYHUIIUIIAIBHON YCITYTH.

YIOTHOMOYEHHBIM OpraH MPUHUMAET PEIIeHHEe O MepeBoJie WM 00 OTKa3e B MEPeBOE >KUIIOTO
IIOMEIICHUS B HEKUJIOE MMOMENIEHUE W HEXUJIOTO MOMENICHUS B JKHUJIO€ MOMEUIEHUE HE IO3]HEE YeM
yepe3 45 paHel co [HSA TPEACTaBICHUS B YyKa3aHHBIM OpraH JOKYMEHTOB, OOS3aHHOCTh IIO
IIPEJICTaBICHHUIO KOTOPBIX BO3JIOKEHA Ha 3asIBUTEIIA.

B cinywae mnopmauum noxkymeHToB B MODI[ cpok mpenocTaBieHHs MYHULHIIAIBHOU YCIYTH
HCUHCIIAETCS CO IHS TOCTYIUICHUS B YITOJTHOMOYEHHBIA OpraH 10KyMeHTOB 13 MOILI.



B cnywyae nmomaum nokymeHToB uepe3 EIII'Y, cpok npenocTraBieHUs HCYUCISETCS €O OHSA
MOCTYIUIEHUS B YIIOJIHOMOYEHHBIN oprad nokymeHToB. Hanpasnenue npunsateix Ha EINY, 3asBnennit
U JIOKYMEHTOB OCYILECTBISIETCS C HCIOJb30BaHUEM €IMHOM CHUCTEMBI MEXBEIOMCTBEHHOTO
JJIIEKTPOHHOTO B3aMMOJCHCTBHS.

[IprocTaHOBIIEHHE NPENOCTABICHUS MYHMIMIIAJBHOW YCIYI'M 3aKOHOIATENbCTBOM Poccuiickoit
®enepanyy He IPELyCMOTPEHO.

Cpok BblIauu TOKYMEHTOB, SIBJISIOIIMXCS PE3yJIbTATOM IIPENOCTABICHNS MyHULIUIIAIbHON YCIYTH,
- He To3qHee 4eM uepe3 3 pabouux AHS CO AHS MPUHATHS PEIICHHs B COOTBETCTBUH ¢ TyHKTOM 3.1.3
HACTOALLET0 aIMUHUCTPATUBHOTO PErJIaMEHTA.

2.5. HopmaTuBHBIE TPABOBBIE AKTHI, PErYJIMPYIOIINE MPEAOCTABICHUE MYHHUIIUIIAIBHON YCIyTH.

IlepeueHb HOPMATUBHBIX IIPABOBBIX AKTOB, PETYIMPYIOIIUX IMPEAOCTABICHUE MYHUIUIIAIbHOU
yciyru (C yKazaHHEeM MX PEKBU3UTOB U HCTOYHHUKOB O(UIUATIBHOTO OMYOJIMKOBAHHUSA), pa3MellaeTcs Ha
OpUIMATIEHOM CaliTe YITOJIHOMOUYEHHOTO opraHa, Ha EIITY.

YHonTHOMOYEHHBIN OpraH oOecrneyuBaeT pa3MelIeHHEe W aKTyaJu3aluio INepedHs HOPMAaTHBHBIX
IPaBOBBIX AKTOB, PETYIUPYIOMIMX IMPEIOCTABICHUE MYHUIMIAIBLHOW YCIIYTH, HAa CBOEM OQHUIMAIHLHOM
caiite.

2.6. UcuepnpIBaronuii mepeyeHb JOKYMEHTOB, KOTOpbIE 3asBHUTEIb JOJKEH IMPEICTABUTh
CaMOCTOSITEJIbHO, U JOKYMEHTBI, KOTOPBIE 3aIBUTENIb BIIPaBE MPEICTABUTH MO0 COOCTBEHHON MHUIIMATUBE,
TaK KaK OHHU IIOJUICKAT TMPEJCTABICHUI0O B paMKaX MEXKBEIOMCTBEHHOTO HH(OPMAIIMOHHOTO
B3aNMO/ICHCTBHS.

2.6.1. VcuepnbiBaroniuii nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX VISl IPEAOCTABICHUS
MYHULIMNIAJIbHOW YCIYTH.

HcuepnpiBaromuii nepedeHb JOKYMEHTOB, HEOOXOMUMBIX ISl MPEIOCTaBICHUS MYHHUIMHAIbHOM
YCIIyTH, KOTOPBIE 3asBUTENb MPECTABIISET CAMOCTOSTENILHO B YIIOJJTHOMOYEHHbBIN OpIaH:

1) 3asiBIIeHUE O TIEPEBO/IC MIOMEIIICHHS;

2) MpaBOYCTAaHABIUBAOIIME JOKYMEHTHI Ha MEPEBOMMOE TIOMEIeHUE (MOJTHHHUKA WK
3aCBH/IETEILCTBOBAHHBIE B HOTAPUATHHOM MOPSIKE KOTIHH);

3) M1aH NepeBOAUMOrO MOMEIICHHUS C €r0 TEXHHYECKUM OTNMCAaHKUEM (B CiIydae, eClii MePEeBOIMMOE
MOMEIIEHUE SIBIISETCS KHUIIBIM, TEXHUUECKUN MAaCTIOPT TaKOTO MOMEIIECHUS );

4) MO3TaXKHBIH IJIaH IOMa, B KOTOPOM HaXOUTCS MIEPEBOTUMOE TIOMEIICHHUE;

5) moaroToBICHHBINH U OQOPMIICHHBII B YCTAHOBICHHOM HOPSAKE IMPOSKT MEPEyCTPOUCTBA U (VJIH)
NeperyIaHuPOBKY MEPEBOIMMOTO MOMEILIEHUS (B cydae, eCiy MepeycTpONCTBO U (WIH) MeperylaHupOBKa
TpeOyroTcs Uil 00ecreueHnsl UCIOIb30BaHUs TAaKOTO MOMEIEHUSI B KaYeCTBE >KUJIOTO0 WJIM HEXKUIIOrO
MIOMEIICHUS );

6) mpotokos o01ero cobpaHus COOCTBEHHHKOB MOMEIIEHUH B MHOTOKBAPTHPHOM JIOME,
coJiep Kalliii pereHre 00 X COrIacuy Ha MEepPeBO/] KUIJIOTO MOMELICHUS B HEXKUIIOE TIOMEIIIEHHE;

7) cornacue KaxJ0ro COOCTBEHHUKA BCEX TTOMEIICHHUH, MPUMBIKAIOIIUX K TIEPEBOTUMOMY
MIOMEILEHUIO, Ha NIEPEBOT XKHUJIOTO IIOMEIIEHUS] B HEXXHUIIOE TIOMEIIECHHUE.

2.6.1.1 B ciywyae wnampasineHus 3asBieHuss mocpenctBoM EIN'Y, cBenenus W3 ITOKyMEHTa,
yJIOCTOBEPSIOLIETO JIMYHOCTD 3asiBUTENS, IPEACTABUTENS (POPMHUPYIOTCS MIPH MOTBEPKIACHUN YIETHOM
3anucu B Ennnoll cucreme nneHTudUKanuy U ayreHTU(GUKALKUY U3 COCTaBa COOTBETCTBYIOIINX JTaHHBIX
yKa3aHHOM Y4EeTHOMW 3alUCH U MOTYT OBITh IPOBEPEHBI IIyTEM HAIPaBJICHUS 3aIlpoca ¢ UCTIOIb30BaHNUEM
CUCTEMBI MEKBEJIOMCTBEHHOI'O AJIEKTPOHHOT'O B3aUMOEHCTBHSL.

B cnyuae, ecnu 3asBiIeHHE MOJAeTCsl 4Yepe3 MPEACTABUTENS 3asBUTENs, TAKKe IMPEACTaBISETCS
JOKYMEHT, NOJTBEP)KJAIOUINI MOJIHOMOYMS Ha OCYUIECTBJIEHHWE ACUCTBHM OT MMEHM 3asBUTENS. B
KayecTBe JOKYMEHTa, MOJTBEPKIAIOIIET0 IOJIHOMOYHUS Ha OCYIIECTBIIEHHWE JEUCTBUH OT HMEHH
3asIBUTEIS, IPEICTABUTEIb 3asBUTENISI BIIPABE MPEACTABUTD:

- ohopMIIEHHYIO B COOTBETCTBUH C 3aKOHOAATENIbCTBOM Poccuiickoit denepariuu 10BEpEHHOCTh
(U1 PU3NIECKUX JTHIT);

- o(hopMIICHHYIO B COOTBETCTBHH C 3aKOHOAATENIbcTBOM Poccuiickoit deneparuu 10BEpEeHHOCTb,
3aBEPEHHYIO [1€YAThIO 3asBUTENS U MOANMCAHHYIO PYKOBOAUTEIEM 3asIBUTENS UM YIIOJTHOMOYEHHBIM
STUM PYKOBOJIUTENIEM JIULIOM (JIJIs1 FOPUANYECKUX JIHII).



B cnyuae, ecnu 3asBiieHHME ToAaeTcs 4epe3 mpeacTaButens 3asButens nocpeactsoM EINTY, u
JIOBEPEHHOCTh TPEACTABUTENS 3asBUTENs] M3TOTOBJICHA B 3JIEKTPOHHOH (hopme, Takash JOBEPEHHOCTh
JOJKHa OBITh MOAMKMCAHA JJIEKTPOHHOW MOMAMUCHI0, TpPeOOBaHUS K KOTOPOM YCTaHABIMBAIOTCS
3aKoHOJaTeNnbCTBOM Poccuiickoit dexepannu, peryIupyonMM OTHOIICHUS B 00JaCTH HUCIOJIb30BAHUS
AIIEKTPOHHBIX MOJITUCEH.

VYiocroBepeHHas, COBEpPLICHHAas WIM BblJaHHAas] HOTapUyCOM JIOBEPEHHOCTb IPEICTABUTENSA
3asBUTEIS B DJCKTPOHHOW ¢opMe JOJDKHA COOTBETCTBOBaTh TpeOoBaHusM cratbu 44.2 OcHOB
3akoHonaTenbcTBa Poccuiickoit @enepanuu o Hotapuare ot 11 deBpans 1993 roma Ne 4462-1.

2.6.2. 3asBUTENb BIIpaBEe HE MPEIACTABIATH JOKYMEHTBHI, MPEIyCMOTPEHHBIE B IMOJNYHKTax 3, 4
nyHkTa 2.6.1, a Taxke B cilydae, €ciii IPaBo Ha MEPEeBOIUMOE TIOMEIIEHUE 3aperUCTpUpoBaHo B EquHom
roCy/IapCTBEHHOM PeecTpe HEBUKMUMOCTH, IOKYMEHTHI, IPEAYCMOTPEHHBIE MOJIYHKTOM 2 IIYHKTa
2.6.1 HacTosIIEro aIMHHUCTPATUBHOTO PErJIAMEHTA.

2.6.3. JlokymMeHTHI (UX KOIIUW WJIM CBEACHUS, COJIEP)KAIINECs B HUX ), YKa3aHHbBIC B MOANYHKTaX 2,

3, 4 nmynkra 2.6.1 HacTOsIIEro aIMUHUCTPATUBHOTO PETJaMEHTa 3alpalllBalOTCs YIIOJIHOMOYEHHBIM
OpraHOM B TOCYJapCTBEHHBIX OpraHax, OpraHaXx MECTHOTO CAMOYIIPABICHHUS U MOJIBEOMCTBEHHBIX
roCy/1apCTBEHHBIM OpraHaM MM OpraHaM MECTHOI'O CaMOYIPABJIEHUSI OpraHU3alUsIX, B PACIIOPSKEHUU
KOTOPBIX HAXOJSATCS yKa3aHHbIE TOKYMEHTHI, €CJIU 3asBUTENb HE MPEICTABIINA YKa3aHHbBIE JOKYMEHTBI
CaMOCTOSITENIbHO.

B coorBerctBuu ¢ nyHkroM 3 crarbu 36 JKunummsoro kojekca Poccuiickoit ®denepanuu
YMEHbILIEHUE pa3Mepa OOIIEro UMyIiecTBa B MHOTOKBAPTHUPHOM JOME BO3MOKHO TOJIBKO C COTJIACHs
BCEX COOCTBEHHHMKOB ITOMEIIIEHUH B JAHHOM JIOME ITyTeM €T0 PEKOHCTPYKIUH.

B cootBerctBuu ¢ myHkrom 2 crarbu 40 JKwnumuoro konexca Poccuiickoit denepauunu, ecnu
PEKOHCTPYKIIHS, IEPEYCTPOUCTBO U (WJIM)  MEpeIlUIaHUpPOBKAa  IOMEIIEHWH  HEBO3MOXHBI  0e3
NPUCOCTUHEHUS K HUIM YacTH OOIEro MMYIIECTBa B MHOTOKBAPTUPHOM JIOME, Ha TAKHE PEKOHCTPYKIIHIO,
NEepeyCcTpOMCTBO M (WJIM) MEperUIaHUPOBKY MOMEIIEHUI [OKHO OBITh IOJIYy4€HO COTJlacHe BCeX
COOCTBEHHUKOB IIOMELIEHUI B MHOTOKBapTUPHOM JIOME.

YTHOTHOMOYEHHBIN OpraH, OCYIIECTBISIONIMI NepeBoj MOMEILIEHUI, He BIpaBe TpeOoBaTh OT
3asiBUTEINII MPEJCTABICHUE JIPYIMX JOKYMEHTOB KpPOME JIOKYMEHTOB, HCTPEOOBAaHHUE KOTOPBIX Y
3asBUTEIS OIYCKAETCs B COOTBETCTBUH C MyHKTOM 2.6.1 HacTOsIIIero aMMHUCTPATUBHOTO PErilaMeHTa.

[To MeXBeJOMCTBEHHBIM 3ampocaM YIOJHOMOYEHHOI'O OpraHa, yKa3aHHBIX B a03alle MepBOM
HACTOSIILEro MyHKTA, JOKYMEHTHl (MX KONHMM MM CBEICHMS, COJEpXalluecss B HHUX) MPEIOCTABISIOTCS
rOCYyJapCTBEHHBIMH ~ OpraHaMH, OpraHaMH MECTHOTO CaMOYIpAaBJICHHS U  TOJBEIOMCTBEHHBIMHU
roCyJapCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOIO CaMOYMPAaBJICHHs OPraHU3aLUSMH, B paclopsHKeHUN
KOTOPBIX HAaXOIATCS yKa3aHHbBIE JOKYMEHTHI, B CPOK HE TMPEBBIIIAIONUIN MATh pabouux JHEH co JHA
MOCTYIUIEHUS] MEKBEOMCTBEHHOT0 3aIIpOca B OPTaH UM OPraHU3aLHUIO, TPEJOCTABIISIONINE JOKYMEHT
U “H(popMalMIo, €Clii UHbIE CPOKH MOJTOTOBKU M HAIpaBJIEHUS OTBETa HA MEXBEAOMCTBEHHBIN 3aIpoc
HE YCTaHOBJEHbI (peAepaibHBIMU 3aKOHAaMH, IpaBoBbIMM akTamu IlpaButensctBa Poccuiickoit
QDenepanuil 1 TPUHATHIME B COOTBETCTBUH C (eiepaJbHBIMU 3aKOHAMU HOPMATHBHBIMH TPABOBBIMU
akTamu cyobekToB Poccuiickoit deneparum.

2.7. WcuepripIBaroIuii mepeueHb OCHOBAHUIM I OTKa3a B IpUEME IOKYMEHTOB, HEOOXOIUMBIX IS
IIPEAOCTABIICHNS MYHULIUIIAIBHON YCIIYTH.

Otka3 B mpueMe JOKYMEHTOB, HEOOXOJUMBIX [UIsl TMPEAOCTABICHUS MYHULMIAIBLHOW YCIYTH,
3aKoHoAaTenbCcTBOM Poccutickoit denepanuu HE PEyCMOTPEH.

2.8. WcuepripiBaromuii mepedyeHh OCHOBAaHUH IS TPUOCTAHOBJICHHS WIIA OTKa3a B TIPEIOCTABICHUH
MYHHUIUIIAIBHON YCIYTH.

[IpuocraHoBiieHHEe TPEIOCTaBICHUS MYHULIMNAIBHOW YCIYTM 3aKOHOAATENbCTBOM Poccuiickoi
®denepanyiv He IPETyCMOTPEHO.

OTtka3 B epeBOIe KUIJIOr0 MOMENIECHUS B HEKUIIO€ TIOMEIIEHUE WU HEXXHUIIOTO MOMEILIEHUS B
KHUJI0€ TTOMEIIIEHNE JOMYyCKAeTCsl B CIy4ae, eciu:

1) 3asBUTENIEM HE TPEACTABJICHBI JOKYMEHTBI, ONpPENIEICHHbIC MYyHKTOM 2.6.1 HACTOSAIIEro
aIMUHUACTPATUBHOTO PETrJIaMeHTa, 00sI3aHHOCTD 110 TIPEICTABICHUIO KOTOPHIX C YIETOM ITyHKTa 2.6.3
HACTOSIIIETO a/IMUHUCTPATUBHOTO PETJaMEHTa BO3JI0KEHA HA 3asBUTEIIS;

2) MOCTYIUICHHUSI B YIOJHOMOYCHHBIH OpraH OTBETa OpraHa TrOCYJIapCTBEHHOH BIIACTH, OpraHa
MECTHOTO CaMOYTpaBIEHUsI JTHUOO MOJABEAOMCTBEHHOW OpraHy roCyIapCTBEHHOW BIACTH WJIH OPTaHy
MECTHOTO CaMOYIPAaBIIEHUs OpraHM3alli Ha MEKBEIOMCTBEHHBIH 3alpoc, CBUAETEIbCTBYIOIIETO 00
OTCYTCTBHH JOKyMeHTa u (win) uHpOpMauu, HEOOXOAMMBIX JUIS TEPeBOAa KUJIOTO TMOMEIICHHS B



HEXXHWJIOE NTOMEIIEHNE WA HEXXUIIOTO IIOMELIEHUS B )KUJIO€ IIOMELIEHNE B COOTBETCTBUU C IIYHKTOM 2.6.1
HACTOALIETO aAMUHUCTPATUBHOTO pErjlaMeHTa, €CIIM COOTBETCTBYIOIIMM TOKYMEHT He ObUI MpeaCcTaBlIeH
3asgBUTENEM 10 COOCTBEHHOM wWHUIMAaTHBe. OTKa3 B MEPEBOAE JKUJIOTO IOMELICHHS B HEXHIOE
MOMEIIEHUE WM HEKUJIOTO MOMEIICHUS B KIJIOE MTOMEIEHUE M0 YKa3aHHOMY OCHOBAHHUIO JIOIyCKaeTCs
B Cllydae, €CJIM YIOJHOMOYEHHBIH OpraH IOCJe IOJIY4YeHHs OTBETa Ha MEKBEIOMCTBEHHBIN 3ampoc
YBEIOMUJI 3asIBUTENS O IMOJYYCHUU TaKOTO OTBETA, MPEAJIOKUI 3asBUTENO MPEICTaBUTh JOKYMEHT U
(unm) mHpOpMaLKI0, HEOOXOIUMBIE IS TEePEeBOJa JKWIOr0 MOMEIIEHUS B HEXXWIOE MOMEIICHHE WIN
HEXXHUJIOTO TMOMEIEHUS B JKWJIOE IIOMEIIEHUEe, MPEeayCMOTpEeHHble NYyHKTOM 2.6.1 HacTosiero
aJIMAHUCTPATHBHOTO PErJaMeHTa, U HE MONY4YHJI TaKue JOKYMEHT M (Wiu) MH(pOpMaIuio B TeueHHE
MATHAALATYA pabounX JTHEH CO JAHS HaIllpaBJICHUS YBEIOMIICHHUS,

3) npecTaBiIeHUS JOKYMEHTOB, OTPEICICHHBIX MTYHKTOM 2.6.1 HACTOSIIETO aMUHUCTPATHBHOTO
perjJamMeHTa B HeHaJIexKallluii OpraH;

4) HecoOIII0/ICHUE TIPEIlyCMOTPEHHBIX cTaThel 22 KUIMIIHOTO Ko/IeKca YCIOBHIA MepeBoia
MOMEILEHUS], a UMEHHO:

a). €ClM JOCTYIl K TMEPEeBOJUMOMY IOMEIICHHIO HEBO3MOXKEH 0€3 HCIIOJIb30BaHMs TOMEIICHHH,
o0ecreunBaroUX JOCTYN K SKUJIBIM TIOMEUICHUSM, WM OTCYTCTBYET TEXHHUYECKas BO3MOXKHOCTb
000py/0BaTh TAaKOM JOCTYN K JAHHOMY IOMEILEHHUIO (IIpU NEPEBOJE >KUJIOTO MOMELIEHUS B HEXKUIIOE
MTOMEIIICHHE);

0). ecnM mMepeBOAMMOE IOMEILEHUE SIBJSETCS YacTbiO KHJIOTO IMOMELIEHUS JUOO0 HCHOJB3YEeTCs
COOCTBEHHUKOM JaHHOTO TIIOMEIICHUS WM HWHBIM TPaXKIAaHHHOM B KAauyeCTBE MeECTa IOCTOSHHOTO
IPOXKUBAHUSA (TIPH EPEBOJIE )KHUIIOTO MOMEIIEHUS B HEXXUIIOE TOMEILIEHNUE);

B). €CJIM MPaBO COOCTBEHHOCTH Ha MEPEBOAUMOE MOMEIICHHE 0OPEMEHEHO MpaBaMU KaKHX-IH00
JNLL;

T'). €CIIK TOCJIe MePeBo/ia U3 )KUIIOTO MOMEIIIEHUS B HEXKUII0€ TTOMEIIEHIE NCKITI0UeHa BO3MOXKHOCTh
JOCTYTA C UCTIOJIb30BAaHUEM MTOMEIIEHUH, 00€CTIeYMBAIOIINX JOCTYII K )KUIIBIM TTOMEIIEHUSIM;

). €CJIH MPU TIePeBOie KBAPTUPHI B MHOTOKBAPTUPHOM JIOME B HEXXUIIOE ITOMEIIIEHUE HE
COOJIIOIEHBI CIIEAYIOLUE TPEOOBAHNUS:

- KBapTHUpa pacroio’keHa Ha MEPBOM ITaKe YKa3aHHOTO JI0OMa;

- KBapTHpa pACIOJIOKEHA BBIIIE MEPBOrO 3Ta)ka YKa3aHHOTO JOMa, HO INOMEIIEHHS,
pacroI0KEHHbIE HEOCPEACTBEHHO 10/ KBAPTUPOi1, IEPEBOIUMOM B HEIKUIIOE IOMEILIEHUE, HE
ABIISIOTCS KUIBIMHU;

€) TaKXe He JOIMyCKaeTCs:

- TIEPEeBOJ JKUJIOTO TIOMEIIEHHS B HAEMHOM JIOME COLMAIBHOTO WCIOJIB30BAHUS B HEXKHIOE

MIOMEIICHHE;

- IEPEBO/I KHJIOTO MTOMEIICHHUS B HEXKUIIOE TIOMEIIICHHE B TIEIISX OCYIIECTBICHUS PEIUTHO3HOM
NeSITebHOCTH;

- IEPEBOJ] HEXKHUIIOTO TTOMEIIECHHS B JKHJIOE TTOMEIIEHHE €CIM TaKOe IOMEIEHNEe HE OTBEYaeT
TpeboBaHusAM, ycraHOBIEeHHBIM [locTanosnenuem IlpaButensctBa PO ot 28 sHBaps 2006 r. Ne 47
«O06 yrtBepxkaeHuu [lonoxeHus O NMpPU3HAHUM TOMENICHHS JKWJIBIM ITOMEIICHHEM, JKHUJIOTO MOMEIICHUS
HEMPUTOAHBIM JJISl TPOXHUBAHUSA, MHOTOKBApPTUPHOTO JOMa aBapUMHBIM M MOJJIEKAIIUM CHOCY WIH
PEKOHCTPYKIIMH, CaJ0BOTO JOMa >KHAJIBIM JIOMOM H JKHJIOTO JIOMa CaJOBBIM JIOMOM)» HJIH OTCYTCTBYET
BO3MOXHOCTh 00€CIIEUNTh COOTBETCTBUE TAKOT'O MIOMEIEHHS YCTAaHOBJICHHBIM TPEOOBAHUSM.

5) HECOOTBETCTBHUS MPOEKTA NMEPEYCTPONUCTBA i (MJIH) MEPETUIAHMPOBKU TIOMEIIICHUS B
MHOT'OKBAPTHUPHOM JIOME TPeOOBAaHUSAM 3aKOHO/IaTENILCTBA.

Hemonydenne wiam HECBOEBpEMEHHOE IIOJNIyUYeHHE IOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.6.1
aJIMUHUCTPATHBHOTO DPErJIaMeHTa W 3alpoOLICHHBIX B TOCYIapCTBEHHBIX OpraHax, OpraHax MECTHOTO
CaMOyIIpaBJICHUA W TOABCAOMCTBCHHBIX TI'OCYAAPCTBCHHBIM OpraHaM WK OpraHaMm MECTHOI'O
CaMOYTIpaBJICHUs] OpraHMU3alUsAX, B PACHOPSDKEHUH KOTOPBIX HAXOMATCS YKa3aHHbIE JIOKYMEHTHI, HE
MOXCET SABJIATHECA OCHOBAHUEM JId OTKAa3a B MEPEBOJAC KUJIIOTO MOMCIICHUS B HEKHUIIOC ITOMCIICHUC HUITN
HEXKUJIOTO TIOMEIEHHS B KHJI0€ TOMEIIEHHUE.

2.9. IlepeueHb yCiyr, KOTOPBIE SIBISIOTCS HEOOXOIUMBIMHU U 00s3aTSIIBHBIMHA JIJIS1 TIPEIOCTaBICHUS
MYHHULIMIIAJIBHOW YCIYI'M, B TOM 4YHCIE€ CBEIEHUS O JOKYMEHTE (JOKYMEHTax), BbIIaBAEMOM
(BBIIaBaEMBIX ) OPTaHU3AIMSIMH, YIaCTBYIOIIUMHE B MTPEIOCTABICHUN MyHUIIUTIAILHOW YCITYTH.



VYciyru, KOTOpbIE — SIBJISIIOTCS  HEOOXOJMMBIMH W OOSI3aTENBHBIMH  JUI  TPEAOCTABICHHS
MYHULIUTIAJILHON yCITyTH:

1) ycimyra mo moAroToBKe MPOEKTa NepeyCTPONCTBAa M (HJIH) IepeIIaHMPOBKH
MEePEBOAMMOTO0 TIOMEIIEHHUS (B ClIydae, eCiiu MePeyCTPOMCTBO U (UJTH) TIEPEIUIaHUPOBKA TPEOYIOTCS JJIS
o0ecrieueHns UCII0JIb30BaHUs TAKOTO IIOMELIEHHSI B KAUECTBE JKUJIOT0 MIIM HEXWJIOTO TIOMELIEHMS);

2) ohopmIteHHE TOKYMEHTA, YIOCTOBEPSIOIIETo MpaBa (IOJTHOMOYHS ) IPEJICTABUTENS, B
cllydae, eClv 3a MPEIOCTaBICHUEM YCIIYTH 00paIlaeTcst MPeICTaBUTENb 3assBUTEIIS;

2.10. ITopsnok, pa3Mep U OCHOBAHHUS B3UMaHUs TOCYAapCTBEHHON MOILIMHBI MJIM WHOM IJIaThl,
B3MMAaeMOH 3a IPEOCTABIEHNE MYHULUTIIAIIBHON YCIIYTH.

[IpenocraBieHne MYHUIMNAIBHON YCIYT'M OCYIIECTBIsieTCS O€CIUIaTHO, TOCyAapCTBEHHAs
NOIUIMHA HE YIIJIauuBaETCA.

2.11. Tlopsanok, pa3Mep W OCHOBaHHUS B3MMAaHHUS IUIATHl 32 MPEJOCTaBIEHUE YCIYT, KOTOpbIE
SBIISTIOTCSI HEOOXOAMMBIMU U 00S13aTEIBHBIMHE ISl IPEIOCTABICHUS MYHUITUIIAIBHON YCIIYTH, BKIIIOYAs
nH(pOpPMaLIMIO 0 METO/IMKE pacuera pa3Mepa TaKoi MiiaThl.

[Topsanok, pa3Mep U OCHOBaHUS B3UMaHUs IUIAThI 32 IPEIOCTABIEHUE YCIIYT, YKAa3aHHBIX B IIYHKTE
2.9 HacTOsIIero aIMUHUCTPATUBHOTO PETJIAMEHTA, ONPEAETIAETCS OpraHU3aUsIMU, PEA0CTaBISIOIIMMU
JTaHHBIE YCITYTH.

2.12. MakcuManbHbBIN CPOK OKUIAHMS B OUEPEAU MPH MOAaue 3armpoca O IPeIoCTaBICHUN
roCy/apCTBEHHOW WJIM MyHUIIUNIAIBHON YCIYTH U NIPU MOJIYYEHUH Pe3yiIbTaTa IPel0CTaBICHUS
roCy/1apCTBEHHON MJIM MyHUIIUTIAIBHOMN YCIIYTH.

MakcuMaiabHBIH CPOK OXMJIAHUS B OuYepelId IMpU [Oojade 3asBICHUS O MPEJOCTaBICHUU
MYHHIIMIIATBHON YCIYTH W TpPU TOJYYEHUU pe3yibTara JaHHOW MYHUIIMIAIBHOW YCIyTd HE JIOJDKEH
IpeBbILIaTh 15 MUHYT.

2.13. Cpok ¥ MOPSIIOK PETUCTPAIIUH 3aMpoca 3asBUTENS O IPEIOCTaBICHIUH TOCYAapCTBEHHON UITH
MYHULIMTNIAJIbHOW YCIYTH.

3asiBIeHHE O MPEIOCTABICHUH MYHHUIMIAIBLHON YCIYTH, MPEICTaBICHHOE 3asgBUTENEM JHYHO JHOO
€ro IpeJCTaBUTENIEM, PETUCTPUPYETCS YIMOJIHOMOUYEHHBIM OpraHoM B TedeHue | pabouero AHs c JaThl
MOCTYIJICHUS] TAKOTO 3asBJICHHUSL.

3asiBlIeHHE O MPEJOCTAaBIEHUN MYHHUIMNAIBLHOM yCIyTH, MPEACTAaBIEHHOE 3asBUTENIEM JINOO ero
npencrasuteneM depe3 MO®LI, peructpupyercs ynoJHOMOYEHHBIM OPraHOM B JIEHb MOCTYIUIEHHS OT
MO®II.

3asgBneHue, mocTynusliee B 31eKTpoHHOH dopme Ha EINI'Y, peructpupyercs yrnoJTHOMOUEHHBIM
OpPraHoOM B JIeHb €ro MOCTYIJICHUS B CIydyae OTCYTCTBHUS aBTOMAaTHUECKOM PErHCTpallMy 3alpocoB Ha
EITY.

3asBIeHHEe, TIOCTYNMBIIEE B Hepabouee BpEMs, PETUCTPUPYETCS YIOTHOMOYEHHBIM OPraHoM B
NepBbIi pabouuil 1eHb, CIEAYIOUIHNNA 3a JHEM €T0 MOJyUYEeHHUS.

2.13.1. TpeOoBaHusI K TIOMEHICHUSM, B KOTOPBIX MPEIOCTABISIOTCS TOCYIApPCTBCHHBIC H
MYHUIUIIATIBHBIE YCIYTH, K 3a]1y 0KMJIaHMsI, MECTaM JIs 3all0JHEHUS 3alIPOCOB O MPEIOCTaBICHUN
rOCyIapCTBEHHOW WM MYHUIMNAIBHON YCIYrH, MHQOPMAIMOHHBIM CTEHJaM C 00pa3llaMH HX
3alONIHEHUS U TIepeYyHeM JOKYMEHTOB, HEOOXOAMMBIX [UIsl TPEAOCTaBICHHS  KaXIoi
rocy/1apCTBEHHOW UM MYHUIMIIAIBHON YCIYTH, B TOM 4YHCI€ K OOECHEeUeHHUIO0 JOCTYIMHOCTH JUIs
WHBAJIHNJIOB YKa3aHHBIX 00BEKTOB B COOTBETCTBHUH C 3aKOHOAATENLCTBOM Poccuiickoit deneparuu o
COIIMAIBHOMN 3aIllUTe NMHBAJINJIOB.

2.13.2. TlomemieHust YINOJHOMOUYEHHOTO OpraHa Ui MpeJOCTaBICHUS MYHUIIUIAIbHON
YCIIYTH pa3MEeIIaloTCs Ha MEePBOM JTake 3/1aHus, 000pyJI0BaHHOTO OTIENbHBIM BXOJIOM, JINOO B
OTJIETbHO CTOAIIEM 3/JaHUU i CBOOOJHOTO JoCTyma 3asBuTeneil. llepenBuxkenwne 110
MOMEIEHUSM YITOJIHOMOUYEHHOTO OpraHa, B KOTOPBIX MPOBOJUTCS MPUEM 3asIBJICHUS U JOKYMEHTOB,

HE JOJKHO CO3/1aBaTh 3aTPYJAHEHUN JJIs1 JIULL C OTPAHUYEHHBIMH BO3MOKHOCTSMHU 370POBBS.

IIpn pacnosoXeHNM IOMEMICHHUS YIOJHOMOUYEHHOIO OpraHa Ha BEPXHEM JTa)Xe CHEHUATUCTBI
YIOJTHOMOYEHHOTO OpraHa oO0s3aHbl OCYILIECTBIATh IPUEM 3asBUTENIEH Ha IEPBOM DOTa)Xe, €CIU 110
COCTOSIHUIO 3/I0POBbSI 3aBUTENIb HE MOXKET MOJHATHCS I10 JIECTHUIIE.

Ha teppurtopun, mpuiieraromeil K 3JaHUIO YIIOJHOMOUYEHHOI'O OpraHa, OpraHu3ylTCs MecTa Uit
MapKOBKH aBTOTPAHCIIOPTHBIX CPEJICTB, B TOM YHCIIE MECTa I MapKOBKH aBTOTPAHCIIOPTHBIX CPEICTB
MHBAIUJOB (He MeHee 10 MPOLIEHTOB MECT, HO HE MEHEee OJHOr0 MeCTa), JOCTYI 3asBUTENEeH K
MapKOBOYHBIM MECTaM SIBJISICTCS] O€CTIATHBIM.

[Tomemmenne  yrmoJTHOMOYEHHOTO opraHa U1 = TpUeMa  3asBHUTENICH obopymyercst



UH(POPMAITMOHHBIMH CTEHJIAMH, Ha KOTOPBIX pa3Meniaercs ¢popma 3asBieHus ¢ 00pa3IoM ee 3aroJIHEHHS
U TIepevYeHb JOKYMEHTOB, HEOOXOAUMBIX I MIPEIOCTaBICHUS MYHULIUTIATbHON YCIYTH.

[Tomenienusi, B KOTOPBIX OCYILIECTBIISIIOTCA ACHCTBUS IO MPEAOCTABICHUI0 MYHUIIMIAIBHON
yCIIyTH, 00ecreynBaloTCsd KOMIBIOTEPAMH, CPEIACTBAMH CBSI3U, BKJIIOYAs AOCTYN K MHGOPMAIMOHHO -
TEJIEKOMMYHUKAMOHHON ceTH «VIHTepHeT», OpPITEXHUKOHM, KaHLEIIPCKUMU IPUHAUIEKHOCTAMU,
MH(OPMALIMOHHBIMU U CIIPAaBOYHBIMU MaTepHaliaMu, HarIAIHOM nH(pOpMaluel, CTyIbIMU U CTOJIaMU,

CPEACTBaMU I0KAPOTYLIEHHUsS U OMNOBEIIEHUS O BOZHUKHOBEHHMM YpE3BbIYAMHON CUTyalMM, AOCTYIIOM K
PETHOHAIBHOM CHCTEME MEKBEJIOMCTBEHHOTO JICKTPOHHOTO B3aMMOJCHCTBHS, a TakKe 00eCIeurBaeTCs
JOCTYITHOCTh /ISl MHBAIMJOB K YKa3aHHBIM IIOMEIEHHSIM B COOTBETCTBUU C 3aKOHOJATEIbCTBOM
Poccniickoit ®enepanuu 0 COUMAIBHON 3aLIUTE UHBAIUIOB.

3ai 0KMJaHMsl, MecTa Ui 3all0JIHEHUS 3allpOCOB U MpUeMa 3asBUTENEN 000PYAYIOTCS CTYJIbIMH,

U (WIK1) KpeCeIbHBIMU CEKLIUSIMU, U (UITU) CKaMbSIMH.

HNHudopmannoHHble MaTepUabl, peAHa3HaYeHHbIe A1 UHQOPMUPOBaHUS 3asBUTENEN O MOpPSIKE
NPEJOCTABICHUS] ~MYHHLUNAIBHOW  yCIYTM, pa3MEIaloTcs Ha  UH(POPMALMOHHBIX  CTEHMAX,
PAcIIONIOKEHHBIX B MECTaX, 00ECIeUMBAIOIUX JOCTYI K HUM 3asBUTEIIEH.

WNudopmannoHHble MaTepHalbl, MpeAHa3HaYeHHbIC s HHOOPMUPOBAHUS 3assBUTENEH O TOPSIKE
IPEJOCTaBICHUs] MYHHULUNAIBHOW  YCIyrH, pa3MeIlarTcss Ha  MHGOPMALMOHHBIX  CTEHMAX,
pPacoJIO)KEHHBIX B MeECTax, oOecrneuMBarolIMX JOCTYH K HHMM 3asBUTENEH, U OOHOBIIAIOTCS NpU
U3MEHEHUH 3aKOHO/ATENIbCTBA, PErYIMPYIOLIEro MpeJoCTaBI€HUe MYHULUUNAIBHOW YCIyTH, U
CIIPABOYHBIX CBEJICHUM.

HMHdopmannoHHbIe CTEH bl JOKHBI PACIIONAraThCsi B MECTE, JOCTYITHOM Ui IPOCMOTpa (B TOM
YHcIie TP OOJIBIIOM KOJINYECTBE TIOCETUTEIIECH ).

2.13.3. [lna obecriedeHusi TOCTYITHOCTH MOMYyYEHHUS] MYHUIIMTIAIBHON YCIYTH MajJOMOOHIbHBIMU
TpyIIaMu HACEJICHUS 3AaHUs M COOPY)KEHUS, B KOTOPBIX OKa3bIBACTCS YCIyra, 000OPYIYIOTCS COTJIAaCHO
HopMaTuBHBIM TpeboBanusaM «CII 59.13330.2016. CBox mpaBuit. JIOCTYITHOCTh 3JaHUI U COOPYKEHUN
JUTSE MAJIOMOOMJIBHBIX TPYI HaceneHus. AkryanusupoBanHas penakius CHull 35-01-2001».

B kalunere mo mnpuemy MajJOMOOWJIBHBIX TPYNIl HAcEeeHUs MMEETCs MEIUIMHCKas arTedka,
nuTheBas Boga. IIpu HEOOXOAMMOCTH COTPYJHUK YHNOJHOMOYEHHOI'O OpPraHa, OCYIIECTBISIOLIUN MPUEM,
MOJKET BBI3BaTh KapeTy HEOTIOXKHOW CKOPON TTOMOIIIH.

[Ipu oOpameHun TpakJaHWHA C HaApYHIEHUIMHU (YHKIMA ONOPHO-IBUraTENLHOTO amnmnapara
pabOTHUKHU YIOJTHOMOUYEHHOI'O OpraHa MpeanpuHIMAIOT CIEAYIOIINE AeHCTBUS:

- OTKPBIBAIOT BXOAHYIO JIBEPb M MOMOTAIOT IPaKIaHUHY OECIpPENsITCTBEHHO MOCETUTh 3/1aHue
YIOJIHOMOYEHHOT'O OpPTaHa, a Tak)Ke 3apaHee MPeaynpexkIaloT O CYIIECTBYIOLUMX Oapbepax B 31aHUMY;

- BBISICHSIIOT 11€J1b BU3UTA IPAKIAHUHA U COTIPOBOXKAAIOT €0 B KAOWHET MO MPUEMY 3asiBJICHUS;
MIOMOTal0T TPaXKJaHWHY CECTb Ha CTYJ WJIM PacIoJIaraloT KpECIIO-KOJISICKY Yy CTOJIa HalpOTHB
CIEIHAJINCTA, OCYIECTBIISIFOIIETO PUEM;

- COTPYHUK YIIOJHOMOYEHHOI'O OpraHa, OCYLIECTBIISIIOIIMNA MTPUEM, IPUHUMAET I'PaXXIaHWHA BHE
ouepesin, KOHCYJIbTUPYET, OCYIIECTBIISET IPUEM 3asiBICHUSI C HEOOXOJUMBIMU JOKYMEHTaMH, OKa3bIBAET
MIOMOIIIb B 3aII0JTHEHUH OJIAaHKOB, KOTUPYET JOKYMEHTHI;

- 10 OKOHYAHUU MTPENOCTABIICHNS MyHUILIMIIAIBHON yCIyTU COTPYIHUK YIIOJTHOMOYEHHOTO OpraHa,
OCYLIECTBIIIIOUIMM  TpHEeM, T[OMOraeT TIpaxJaHUHY IOKMHYTh KaOMHET, OTKpbIBaeT JBEpH,
COTPOBOKAAET I'pakIaHWHA JI0 BBIXO/A U3 31aHUS U [IOMOTaeT MOKUHYTh 31aHNE; IEpeIacT rpaKIaHHA
COIPOBOKAAIOIIEMY JIMILYy WM IO €r0 >KEJIAHUIO BBI3BIBAET aBTOTPAHCIIOPT U OKa3bIBAE€T COJEHCTBUE NPHU
€ro nocajke.

[Ipu oOpameHMH TrpaxJaH C HEJOCTaTKaMHU 3peHHs PaOOTHUKHM YIOJIHOMOYEHHOTO OpraHa
PEeIPUHUMAIOT CIEAYIOUINE IeHCTBUS:

- COTPY/HUK YIIOJIHOMOUYEHHOTO0 OpraHa, OCYHIECTBIISIOIINN MPHUEM, MPUHUMAET TpakJlaHWHA BHE
ouepeiu, IOMOTaeT COPUEHTUPOBATHCSA, CECTh HA CTYJI, KOHCYJIBTHUPYET, BCIYX IPOYUTHIBAET TOKYMEHTBI

U Jlajiee o HeOOXOAUMOCTH MPOU3BOIUT UX Bbinady. [Ipu oO1eHNN ¢ TpaKIaHHHOM C HEIOCTaTKaMHU
3peHHs HE0OXOAUMO OOIIATHCSI HETIOCPEACTBEHHO C HUM CaMHM, a HE C COIPOBOK/IAOIINM €T0 JIUIOM,
B Oecelie OIb30BaThCSl OOBIYHOM PAa3rOBOPHOM JIEKCHKOM, B TOMEIIEHUH HE CIEAYET OTXOJUTh OT HETO
0e3 peaynpeKICHHUS;

- COTPYAHUK YIIOJTHOMOYCHHOI'O OpraHa OKa3bIBACT IMOMOIIb B 3aIIOJITHCHUHN 6HaHKOB, KOIIUPYCT
HEOOXOUMBIC TOKYMEHTHI. J[J1s1 MoImucanus 3asBJICHUS MTOBOIUT JIUCT K aBTOPYYKE IpakIlaHUHA,
MmoMoract COpUCHTHUPOBATLCA U IOANHNCATH 6HaHK. HpI/I HGOGXOI[I/IMOCTI/I BBIJAOTCA IMaMATKHW IJIA
C1abOBHUIAIINX C KPYITHBIM MIPHPTOM;



- 10 OKOHYAHUH MPEJTOCTABICHNUS MyHULMTIAIILHONW YCIYTH COTPYAHUK YIIOJTHOMOYEHHOTO OpraHa,
OCYIIECTBISIONIUI MpUeM, MIOMOTaeT TpakJaHUHY BCTaTh CO CTyJa, BHIUTHU M3 KaOMHETa, OTKPHIBACT
JIBEpH, COMPOBOXKIACT IPAXKAaHNHA K BBIXOY U3 3/1aHUS, U IPOBOXKAET HA YIIHILY, 3apaHee Npeaynpe B
MOCETUTENSI O CYIIECTBYIOIIMX Oaphepax B 3/1aHUU, MEpelaeT rpakJaHuHa COMPOBOXKIAIOMIEMY JIUILY
WIY TI0 JKEJIAHUIO TPakKJaHUHA BBI3BIBACT aBTOTPAHCIIOPT.

[Ipu oOpamenun rpaxkgaHuHa ¢ JedeKkTaMud cliyXxa pab0OTHUKH YIOJIHOMOUYEHHOTO oOpraHa
NPEANPUHUMAIOT CIICAYIONINE ACHCTBUS:

- COTPYIHUK YIOJTHOMOYEHHOT'O OpraHa, OCYIIECTBISIOIUN PUeM Tpak]laH C HapylIeHHEeM CiyXa,
oOpamraercss HEMOCPeACTBEHHO K HEMy, CHpAaIllMBaeT O LEJIW BU3WTA M JIAeT KOHCYJIBTAIUIO
pa3MepeHHbIM, CIIOKOWHBIM TEMIIOM PEUH, IPU 3TOM CMOTPHUT B JIMIIO ITOCETUTENS,, TOBOPUT SCHO, CIIOBA
JIOTIOJTHSIET TIOHATHBIMH JKECTaMH, BO3MOXHO OOIIIeHHEe B MUCbMEHHOH (hopMe MO0 depe3 mepeBoaunKa
YKECTOBOTO SI3bIKa (CYpIOTIEPEBOAUNKA);

- COTPYAHMK YIIOJTHOMOYEHHOTO OpraHa, OCYIIECTBISIONINNA IPUEM, OKa3bIBAET IIOMOIIb U
COJICHCTBUE B 3aIIOJTHEHUH OJAaHKOB 3asBJICHUI, KOMUPYET HEOOXOIUMbIE TOKYMEHTHI.

2.13.4. TpeboBaHus K KOMGOPTHOCTH U TOCTYITHOCTH MPEIOCTABICHUS TOCYJAPCTBEHHON YCITYTH
B MO®I] ycranaBimmBaroTcs nocrtanoieHueM [IpaButenscTBa Poccuiickoit @enepanun ot 22.12.2012
Ne 1376 «O6 yrBepxaenun IlpaBun opraHu3amuy JAEATEIHHOCTH MHOTO(QYHKIMOHAIBHBIX IICHTPOB
MPEIOCTABICHUS TOCYJAPCTBEHHBIX U MYHULIUTIATBHBIX YCIIYT».

2.14. TlokazaTenu TOCTYITHOCTH U Ka4eCTBa MyHUIIUTIAILHON YCITyTH.

KonnuecTBO B3auMMOJCHCTBUI 3asBUTENs C COTPYAHUKOM YIIOJIHOMOYEHHOTO OpraHa IpHu
NPEOCTaBICHUH MyHUIIUTIAILHON YCIIYTH - 2.

[TponomKUTETPHOCTh  B3aMMOJCHCTBUI  3asBUTEN C COTPYAHHUKOM YIOJIHOMOYEHHOIO IMpH
[IPEIOCTABIEHUU MYHUIIMIIAIIBHOM YCIYTH - He OoJiee 15 MUHYT.

Bo3moxxHOCTh TOTyYeHUs MHGOPMAIMU O XOJ€ MPEAOCTaBICHHUS MYHUIIUIAIBHON YCIYTH, B TOM
YHCIIe C MCIIOJIb30BaHHEM MH(POPMALMOHHO - TEJIEKOMMYHUKAITUOHHBIX TEXHOJIOTHH.

2.14.1. upIiMH NOKa3aTeIsIMU Ka4eCTBA U IOCTYITHOCTHU MPEIOCTABICHUSI MyHUIIUTIATBHON YCIYTU
SIBIISTEOTCSL:

pacIoIOKEHHOCTh ~ TOMEIICHWI  yIMOJIHOMOYEHHOTO  OpraHa,  IpeJHa3HAuYeHHBIX  JUIs
NPEJOCTABICHUS] MYHHUIIMIIAJBHONH YyCIyrW, B 30HE JOCTYHHOCTH K OCHOBHBIM TpPaHCHOPTHBIM
MarucTpaisiMm;

CTereHb MH()OPMUPOBAHHOCTH 3aSBUTENS O TOPSIKE IMPEIOCTABICHUS MYHHIMIAIBHOW YCIYTH
(TocTynmHOCTh MHGpOPMALlMM O MYHHULMNAIBHOW yCIyre, BO3MOXHOCTh BBIOOpa cIrocoba MOMydeHHus
uH(popMalun);

BO3MOKHOCTb BbIOOpA 3asiBUTEIEM (OpM 0OpaleHHs 3a MOTyYeHUEM MYHUIIUIIAIbHON YCIIyTH;

JOCTYITHOCTh OOpaIIeHus 3a MPEJOCTaBICHUEM MYHHIUTAIBHOW YCIYTH, B TOM YHCIE JUIS JIUIL C
OTPaHUYEHHBIMU BO3MOXKHOCTSMU 3/J0POBBS;

CBOEBPEMEHHOCTh TPEAOCTABICHHUS] MYHHIUTIAIGHOW YCIYyTH B COOTBETCTBHU CO CTaHIApTOM ee
IpeoCTaBICHMS;

COONIIOJIEHNE CPOKOB TIPEAOCTABICHHUS MYHHIMNAIBHOW YCIYIH H  CPOKOB  BBIITOJHEHHS
a/IMUHUCTPATUBHBIX MPOLEYpP MPU NPEJOCTaBICHUN MyHULIUTIAIBHON YCIYTH;

BO3MOYKHOCTh TOJTydeHHsT HWH(POPMAMU O XOJ€ NPEIOCTABICHUS MYHHIUNAIGHOW YCIYTH,

OTCYTCTBHE 00OCHOBAHHBIX 5Ka100 CO CTOPOHBI 3asIBUTEJIS 110 Pe3yiIbTaTaM MPel0CTaBICHUs
MYHHUIUITIAJIBHOMN YCIIYTH;

OTKPBITBIA JTOCTYN JUIs 3asiBUTeNedl K MHGOpMAMM O MOPSAIKE U CPOKax IMpeIoCTaBICHUS
MYHUIIMTIAJILHON yCIIyTH, TOpsAAKE 00xaloBaHUs AeicTBUi (6e3AeicTBHS) yITIOJHOMOYEHHOIO OpraHa,
PYKOBOJUTENS YIOTHOMOYEHHOTO OpraHa 100 crenuaiicTa ynoJHOMOYSHHOTO OpraHa;

HaJIMYre HEOOXOIMMOTO M JOCTATOYHOTO KOJIMYECTBA CIHEIMAIMCTOB YIIOJTHOMOYEHHOTO OpraHa, a
TaKXKe IMOMEUICHUH YIOJIHOMOYEHHOIO OpraHa, B KOTOPBIX OCYHIECTBISETCS MpHUEM 3asBICHUN U
JIOKYMEHTOB OT 3asBUTEJIEH.

2.14.2. YIOTHOMOYEHHBIM OpPraHOM OOECTeUMBaeTCs CO3/JaHHE WHBAJIUAaM U  HHBIM
MaJIOMOOHITLHBIM T'PYIIIIaM HAceJICHUs CIEAYIONINX YCIOBHHA JOCTYTHOCTH MyHUIIMTIAIIEHOW YCITYTH B
COOTBETCTBUHM C TPeOOBAaHUSIMH, YCTAaHOBJIEHHBIMH 3aKOHOJATEIbHBIMH M MHBIMH HOPMATHBHBIMU
MIPABOBBIMU aKTaMH:

OKa3aHWE WHBAIHJAM TOMOIIHM, HEOOXOMWMOM I TOJY4YeHHsS B JOCTYMHOW nns HUX Qopme
uH(popManM O TpaBWIAX NPEIOCTABICHUS MYHHIIMNAIBHOW YCIyTrd, B TOM 4HCIe 00 odopmieHUH
HEOOXOMUMBIX JUISI TIOMYYCHHS MYHHIIMITATBHOW YCIYTHM JOKYMEHTOB, O COBEPIICHHH HMH APYTUX
HEOOXOIMMBIX TSI TOTYUYEHUST MyHHUITUTIATLHON YCIyTH JEHCTBUA;



IPEIOCTaBICHHE MYHHUIUIAIBHOW YCIyrH WHBAIWAAM [0 CIyXy, [Opd HEOOXOAUMOCTH, C
WCIIOJIB30BAHHEM PYCCKOTO KECTOBOTO s3bIKa, BKIOYas OOECleYeHHe JOMycka B MOMEIICHHUE
CypAOIEepeBOUNKA, TU(IOCYPIONEPEBOIINKA;

OKa3aHue MIOMOIIM HHBAIUIAM B [IPEOIOTICHUH OapbepOB, MEIIAIONINX TOIYICHUIO
MYHHULMIIAJIBHON YCIyTy HapaBHE C IPYTUMHU JIMLAMH.

2.14.3. Tlpy mpenocTaBieHUH MYyHHUIUIAIBHOW YCIYTH B3aWMOJICHUCTBHE 3asBUTENS CO
CIICIHAIMCTOM YIIOJTHOMOUYCHHOTO OpTraHa OCYIIECTBISICTCS IIPH JINYHOM OOpAICHUH 3asiBUTEIIS:

JUTSL TOTydeHHs HHPOPMAIIUH TI0 BOMPOCAM IPEIOCTABICHHSI MYHUIIMIATILHON YCIyTH;

IJIg TOJJa4M 3asiBJICHUSA U JOKYMCHTOB,

AU TOJTydeHHs WHGOPMAIUK O XOJe MPEIOCTABICHUSI MYHHIUIAIBHON YCIYTH;

JUISL TIOJIyYEHHUs pe3ysbTaTa PeJOCTaBICHUS MyHUIIUIIAIbHOU YCIIYTH.

[TpoIOKUTENEHOCTh B3aUMOJICHCTBHS 3asBUTENS CO CIICIUATNCTOM YIIOJHOMOYEHHOTO OpraHa He
MOJKET IPEBHINIATH 15 MUHYT.

2.14.4. TlpenocraBieHrne MyHUIUNAIbHOH yciyrd B ML BO3MOKHO MTPHU HAIMYUU 3aKITFOYEHHOTO
COIIALLIEHUS O B3aUMOJCHCTBUM MEXIY YIIOJIHOMOYEHHBIM opranom u M®II.

YHOTHOMOYEHHBIM OpraH o0ecrmeynBaeT WHPOPMHUPOBAHUE 3asBUTEICH O BO3MOXKHOCTH
HOJY4YEeHUs: MyHMLIMNAIBbHOW ycinyru Ha 6aze M®ILl. B ciydae nmonauu 3asBI€HUS O NPEJOCTaBICHUH
MyHULUIAIBbHOM ycnyru B MOI] HenmocpeaCTBEHHOE MPENOCTABICHUE MYHULMIIAIBHOW YCIYI'M
OCYILIECTBIISICTCS YIIOJITHOMOUYEHHBIM OPraHOM.

2.15. lupie TpeOoBaHMSA, B TOM YHCIE YYUTHIBAIOIIME OCOOCHHOCTH IPENOCTABICHUS
MYHUIUNAIBHON YCIYTH IO SKCTEPPUTOPHUATIEHOMY IPUHLUIY U OCOOEHHOCTH IPEJOCTaBICHUS
MYHUIUIATLHON YCIIYTH B 3JICKTPOHHOM (hopme.

2.15.1. 3asgBuTeNb MPEOCTABISAET JOKYMEHTBI B OpPTaH, OCYIIECTBISIONIMN MEPEBOJI MOMEIICHUS,
10 MECTY HaXxOKJCHUs IEPEBOIMMOTr0 MOMEIIEHHS HENTOCpeACTBEHHO 1100 uepe3 M®PILI B cooTBeTcTBUN
C 3aKJIOYEHHBIM HMMH B YycraHoBlieHHOM [lpaBurensctBoM Poccuiickoit ®enepauuu mnopsiike
COTJIALIEHUEM O B3aUMOJCHCTBUH.

2.15.2. 3asgBuTenp BOpaBe OOpPATUTHCS 3a MPEIOCTABICHWEM MYHUIIMIAIBLHOW YCIYyTH U TMOJAATh
JIOKYMEHTBI, YKa3aHHbIE B MyHKTE 2.6.]1 HacTOAIIEro aAMMHUCTPATUBHOIO PETJaMEeHTa B 3JIEKTPOHHOU
dopme uepe3 EII'Y, ¢ ucnomp3oBaHUEM 53IEKTPOHHBIX JAOKYMEHTOB, MOJANUCAHHBIX JJIEKTPOHHOM
MOJIKMCBI0O B COOTBETCTBHM C TpeboBaHusiMu DenepanpHoro 3akona ot 06.04.2011 Ne 63-®3 «O06
AIIEKTPOHHON MOATIHCH.

VYnonHoMoueHHBI opraH oOecneynBaeT HH(POPMUPOBAHUE 3asBUTENEH O BO3MOXHOCTH
MOJIYYeHUS. MyHUIUNIAIbHOU yeinyru yepes EINTY.

O6pamenue 3a yciyroi yepe3 EIITY, ocymiecTBisercs myTeM 3amoJIHEHUS] UHTEPAKTHBHOM (hOPMBI
3asBieHus ((OpMHUPOBAHHUS 3ampoca O MPeOCTABICHUN MYHHUIMIIAIbHON yCIyrH, CoJiepKaHue KOTOPOro
COOTBETCTBYET TpeOoBaHUSM (OpPMBI 3asBJICHHUS, YCTAHOBJICHHOW HACTOSIIMM aJIMUHUCTPATUBHBIM
peraamMeHToM) (anee - 3ampoc).

OOparenre 3asBUTENsI B YINOJIHOMOUYEHHBIM OpraH yKa3aHHBIM CIOCOOOM —oOecriedrBaeT
BO3MOXXHOCTh HANpPaBIIEHUS W TMOJyUYEHUs OJHO3HAYHOW M KOH(HIECHIIMAIbHON WH(MOpMAIUU, a TaKkKe
MPOMEXKYTOUHBIX COOOIIEHUH M OTBETHOM HMH(OpPMAIMK B 3JIEKTPOHHOM BHJAE C HCIOJIb30BAaHUEM
IIEKTPOHHOM MOJNKCH B IOPSAAKE, IPEAYCMOTPEHHOM 3aKOHOAATENbCTBOM Poccuiickoi denepanny.

2.15.3. [Ipu npeaocTaBiICHHH MYHHUIUITAIEHOW YCIIYTH B DJICKTPOHHOU (hOpMe TTOCPECTBOM
EIITY, 3asBuTENI0 00CCIIEUNBACTCS:

- IOJIy4eHHEe HHPOPMAIUH O MOPSJIKE U CPOKaX MPeJ0CTaBIECHUS MyHUIIUTIAIILHON YCIIyTH;

- 3aIIMCh HA IIPUEM B YIIOJITHOMOYEHHBIM OpraH JJisl MoAauu 3asiBJICHUS U IOKYMEHTOB;

- opMupOBaHUE 3aMPOCa;

- IPUEM U PETUCTPALIKS YIIOJTHOMOUYEHHBIM OpPraHOM 3aIipoca U IOKYMEHTOB;

- IOJTyY€HHUE pPe3yJIbTaTa MPeI0CTaBIECHUS MyHUIIUTIATLHOU YCIIYTH;

- IOJIy4E€HHE CBECHUN O XO/I€ BBIIIOJIHEHUS 3a1poca.

[Ipu HampaBieHHM 3ampoca MCMIOJIB3YETCS MPOCTast 3JIEKTPOHHAS MOJNUCH, MPH YCIOBUHU, 4YTO
JUYHOCTH 3asIBUTEIISI YCTAHOBIICHA MIPU AKTUBALUM YYETHOM 3aIIUCH.



3. CocTaB, mOC/IEAOBATEJBHOCT W CPOKH BBIIOJHEHHSA

aIMUHUCTPATHUBHBIX poueayp (aelcTBUil), Tpe0OBaHUS K OPAAKY
UX BBINOJHEHUS, B TOM 4YHCJe OCOOCHHOCTH  BBINOJHEHUSs

aJIMMHUCTPATHUBHLIX Npoueayp (1eicTBuii) B 3J1eKTPOHHOI popme

3.1. VicuepnpiBaronuii nepedeHb aIMUHACTPATUBHBIX TPOIIEAYP

1) mpuem u perucTpalus 3asBICHHS ¥ JOKYyMEHTOB Ha MPEAOCTABICHUE MYHHIIMTIAILHOM YCIIyTH;

2) opMupoBaHUEe U HAMPaABICHUE MEKBEIOMCTBEHHBIX 3aIlIPOCOB B OpraHbl (OpraHU3alum),
Yy4acTBYIOIINE B MPEJOCTABICHIUN MyHUIIMITAILHON yCIyTrH (IIpH HE0OXOJMMOCTH);

3) yBeaOMJICHHE 3asABUTEIIA O MIPEACTABICHUN JOKYMEHTOB U (MJIK) HH(MOpMAIIMH, HEOOXOIUMOI
JUIS TIPOBEJICHUSI TIEPEyCTPOMCTBA U (WIJIH) IEPETIIAHUPOBKH MTOMEIICHUSI B MHOTOKBAPTUPHOM JIOME;

4) IPUHSATHE PEIICHUS O MEPEBOJIC WM 00 0TKa3€ B MIEPEBO/IC JKUIIOTO TIOMEIICHUS B HEXKUIIOE UITH
HEKMJIOTO TIOMEIIEHHS B )KHUII0€ TIOMEIIIECHUE;

5) BbIava (HanpaBJieHUE) JOKYMEHTOB TI0 pe3yJibTaTaM MPe0CTaBICHUS MyHHUIMITAILHON YCIYTH.

bnok-cxema npenocraBieHUss MYHULUINAIBHOW ycinyru npenacraBieHa B llpunoxenunm Ne 1 k
HACTOALIEMY aJMUHUCTPATUBHOMY PErJIaMEHTY.

3.1.1. Ilpriem u peructpaius 3asBJICHUS U JOKYMEHTOB Ha MIPEJOCTaBICHUE MYHHUIIUIIATbHOM
YCIIYTH.

3.1.1.1. OcHoBaHMeM Hayana BBINOJIHEHUS aIMUHUCTPATUBHON MPOLIETYPHI SIBISICTCS
MOCTYIJIEHUE OT 3asABUTENS 3asBICHUS U JIOKYMEHTOB, HEOOXOUMBIX JIJIsl TPEAOCTABICHUS
rOCYJapCTBEHHOM YCIyTH, B yrnoiaHoMoueHHbI opran, EINI'Y nu6o uepez MOLI.

3.1.1.2. [Ipy nuuHOM OOpallleHUU 3asBUTENs B YIOJIHOMOYEHHBIH Oprax
CHEHUATHCTYIOJIHOMOYEHHOTO OpTraHa, OTBETCTBEHHBIH 3a TPUEM H BbIJIa4y JTOKYMEHTOB:

yCTaHABIMBAET JTUYHOCTH 3asIBUTENSI HA OCHOBAaHUH JOKYMEHTA, yIOCTOBEPSIOUIETO ero JTNYHOCTb,
NPEICTaBUTEIS 3asSBUTEIIS - HA OCHOBAHUH JIOKYMEHTOB, YAOCTOBEPSIOIIUX €r0 JINYHOCTD U TIOJTHOMOYHS
(B cimyuyae oOpalieHusl MpeCTaBUTENs ),

IPOBEPSIET CPOK IEHCTBHS JOKYMEHTA, YOCTOBEPSIOIIETO €T0 JIMYHOCTh U COOTBETCTBUE JAHHBIX
JOKYMEHTa, YAOCTOBEPSAIOIIET0 JHMYHOCTh, JaHHBIM, YyKa3aHHBIM B 3asBJICHUU O COTJACOBAaHUU
nepeycTpoiicTBa M (WIIM) MEperIaHuPOBKH MMOMENICHHS B MHOTOKBAaPTUPHOM JIOME M TPUIIOKEHHBIX K
HEMY JJOKYMEHTaX.

B xoje npriemMa JOKYMEHTOB OT 3asiBUTEJISI HIIM YIIOJTHOMOYEHHOTO UM JIMIA CTICITUAITUCT,
OTBETCTBEHHBIH 32 IPUEM U BbJIauy JOKYMEHTOB, YAOCTOBEPSIETCS, YTO:

1) TeKCT B 3asBJICHUU O MEPEBOJIC MOMEIICHUS MOIACTCs POUTECHHIO;

2) B 3asBJICHUU O TEPEBOJIE MIOMEIICHUS YKa3aHbl (paMUIIus, UMsI, OTYECTBO (MOCIETHEE - TIPH
HaJIM4YuM) (pU3NUECKOro Juia 1100 HAMMEHOBAaHUE FOPUIUUYECKOTO JIHIIA;

3) 3asBJICHHE O MEPEBO/IC MOMEIICHHUS MOMUCAHO 3asIBUTEIIEM WIN YIIOITHOMOYCHHBIN
NIPEICTaBUTEID;

4) mpuIararoTcs TOKYMEHTBI, HEOOXOJMMBbIE IS TIPEIOCTABICHUS MYHUIUITATbHON YCIYTH.

[Ipu ycraHoBineHMH (HAKTOB OTCYTCTBUS HEOOXOAUMBIX JIOKYMEHTOB, OOS3aHHOCTH 110
MPEIOCTABIIEHUIO KOTOPBIX BO3JIOKEHA Ha 3asBUTENS, MPU HECOOTBETCTBHM IPEICTABICHHBIX
JIOKYMEHTOB TpEOOBaHHUSIM HACTOSIIET0 aIMUHUCTPATUBHOTO PETJaMEHTa - YBEIOMIISET 3asiBUTENS O
BBISIBJICHHBIX HEIOCTaTKaX B IPEJCTABJICHHBIX JOKYMEHTAaX W MpeajaraeT MPUHATh MEphl MO UX
YCTPaHEHHUIO.

B cnyuae ecnu 3asBUTENb HAcTaWBaeT Ha MPUHATHH JOKYMEHTOB - NMPUHUMAET MPECTaBICHHBIE
3asIBUTEJIEM JOKYMEHTBHI.

B ciyuae ecnu 3asBUTENb CAMOCTOATEIBHO PEIINI MPUHATH MEPHI MO YCTPAHEHHIO HEIOCTATKOB,
1OCJI€ UX YCTpaHEHHs MOBTOPHO oOpalaercs 3a MpeloCTaBICHUEM MYHUIUIAIBHON YCIYrH B HOpSIKE,
MPElyCMOTPEHHOM HaCTOSIIMM aIMUHUCTPATUBHBIM PETIAMEHTOM.

IIo oxoHUaHuMM mTpueMa 3asABICHUS M NPUIATaeMbIX K HEMY JOKYMEHTOB, CHEIHAJIUCT,
OTBETCTBEHHBIH 3a MPUEM IOKYMEHTOB, BbIJIa€T 3asBUTEIIO PACIIUCKY B MIOJYyYEHUH OT HETO IOKYMEHTOB,
C YKa3aHUEM MX IEPEUHs U AAThl MX IOJIyYE€HHUS YINOJIHOMOYEHHBIM OPTraHOM, a TakXKe C YKa3aHUEM
NepeyHs JOKYMEHTOB, KOTOpbIE OYyT MOJy4EHBI 10 MEKBEJOMCTBEHHBIM 3aIIpOCaM.

MakcuManbHBI CPOK BBIIIOJIHEHUS aJIMUHUCTPATUBHOM MPOLEAYpHl MO MPUEMY U PETUCTPALUU
3asBJICHUS O MEPEBOJIC TOMEIIEHUS U MPUIOKEHHBIX K HEMY JOKYMEHTOB cocTaBiisgeT 1 pabounii neHp ¢
MOMEHTA OCTYIUIEHNUS 3asBJICHUS.



Kpurepuit npuHsATHS penieHus: MOCTYIUICHUE 3asBJIEHUS O IEPEBOJIC MOMEUICHUS U MTPUIIOKEHHBIX
K HEMY JJOKYMEHTOB.

Pe3ynbraroM agMUHUCTPATUBHOW MPOLEAYPHl SBISIETCS HPUEM M PETUCTpalusi 3asBICHUS O
NepEeBO/Ie MOMEIICHUS U IPUIIOKEHHBIX K HEMY JOKYMEHTOB.

WNudopmanus o mpueme 3asiBICHUS O TIEPEBOJIE MOMELICHHUS U IPUIIOKEHHBIX K HEMY JJOKYMEHTOB
bukcupyercs B cucTeMe 3JeKTPOHHOTO IOKYMEHTO000poTa U (WJIH) KypHaie perucrpanuu
YIIOJTHOMOYEHHOT'O OpraHa, I0CJIe YEro NOCTYNMBIIME JOKYMEHTHI NEPENatoTCsl JOHKHOCTHOMY JIMILY
JUISL PACCMOTPEHHUS ¥ HA3HAYEHUSI OTBETCTBEHHOT'O MCIIOTHUTEIIS.

3.1.1.3. IIpuem u peructpaius 3asBJICHUS U JOKYMEHTOB Ha IPEIOCTaBICHINE MyHUIIUTIAIbHON
yCIIyrd B popMe JIEKTPOHHBIX JoKyMeHTOoB uepes EINY.

[Ipy HampaBiieHHH 3asBJICHHUS O NEPEBOJE MOMEIIEHHS B JJIEKTPOHHON (opme (MpH HaTUYUH
TEXHUYECKONH BO3MOKHOCTH) 3asgBUTEN0 HeoOxomumo 3anonHuTh Ha EIIY, snextponnyro dopmy
3arpoca Ha MPENOCTaBICHNE MYHULIUNIAJbHOW YCIIYTH, IPUKPENUTh K 3asBICHUIO B DJIEKTPOHHOM BUJE
JIOKYMEHTBI, He0OXOIUMBIE I TPEIOCTABIICHUS MyHULIUIIaIbHOU YCIYTH.

Ha EINT'Y, pa3merniaercs oOpa3el 3an0JHEHHS SJICKTPOHHOU (hOPMEI 3asiBICHHUS (3a11poca).

dopmaTHO-JIOrHYecKas IMpoBepka C(HOPMUPOBAHHOIO 3asBIIEHUS (3alpoca) OCYILECTBISETCS
ABTOMATHYECKH TIOCIIE 3aIIOJIHEHHS 3asiBUTEIIEM KaXKI0TO U3 TOJIel AIeKTpOHHOU (hopmbl 3arpoca. [Ipu
BBISIBJICHMHM HEKOPPEKTHO 3alOJIHEHHOTO MOJIS 3JIEKTPOHHOM (hOPMBI 3a1Ipoca 3assBUTEIb YBEIOMIISIETCS
0 XapakTepe BBISIBICHHOW OIIMOKM W TIOPSIKE €€ YCTPaHEHHUsS IOCPEACTBOM HH(MOPMAIIMOHHOTO
COO0O0IIIeHUsI HEMOCPEACTBEHHO B 3JIEKTPOHHOU popme 3ampoca.

Criennanuct, OTBETCTBEHHBIH 3a MPUEM U BblIady JOKYMEHTOB, MPU MOCTYIUICHUH 3asBIICHUS U
JIOKYMEHTOB B 3JIEKTPOHHOM BH/JIE:

IIPOBEPSIET DJIEKTPOHHbIE 00pa3bl JOKYMEHTOB Ha OTCYTCTBME KOMIIBIOTEPHBIX BUPYCOB U
UCKa)XEHHOU MH(pOpMaInu;

PETUCTPUPYET IOKYMEHTHI B CHUCTEME 3JEKTPOHHOTO JIOKYMEHTOOOOpOTa YIOJIHOMOYEHHOTO
oprasa, B )KypHaJie perucTpalui, B ciiydae OTCYTCTBHSI CUCTEMBI JIEKTPOHHOI'O IOKYMEHTO000POTA;

dbopMuUpyeT U HaIlpaBIISIeT 3asIBUTEINO IeKTpoHHOoe yBenpomienue yepes EINY, o nmonydyenun u
perucTpanuu OT 3asBUTENs 3asBJICHMS (3ampoca) U KOMHMHM JIOKYMEHTOB, B Cllydae OTCYTCTBUS
TEXHUYECKON BO3MOKHOCTH aBTOMAaTUUYECKOTO yBeoMiIeHUs 3asBuTens uepes EINY;

HaIpaBJIseT NOCTYNUBIINUN MAKET JOKYMEHTOB JIOJPKHOCTHOMY JIMITY YIIOJTHOMOYEHHOTO OpraHa
JUIsl pACCMOTPEHHUSI ¥ HA3HAYEHHsI OTBETCTBEHHOI'O UCTIOJIHUTEIIS.

MakcuManbHBIA CPOK BBIITOJIHEHUSI AMUHUCTPATUBHON MPOLIETYPHI [0 MPUEMY U PETUCTpaLUH
3as8BJICHUS] O MEpEeBOJIE MOMEUICHUs M MPUJIOKEHHBIX K HEMY JIOKYMEHTOB B (hOpMe 3JIEKTPOHHBIX
JIOKYMEHTOB cocTaBisieT 1 pabouunii 1€Hb ¢ MOMEHTA MOJIYYEHHS JOKYMEHTOB.

Kputepnii npuHTHS pEeLIeHNs: IOCTYIUIEHUE 3asiBIICHHS O TIEPEBOE MIOMEIIEHUS U TPHIIOKEHHBIX
K HEMY JOKYMEHTOB.

Pe3ynbraroM agMHUHHCTPAaTUBHOW HPOLENYpPBI SIBISAETCS IPUEM, PErucTpanus 3asBICHUA O
NepEeBO/Ie MOMEIIECHUS U IPUIIOKEHHBIX K HEMY JOKYMEHTOB.

3.1.1.4. T1pu HanpaBieHUU 3asBUTENEM 3asBJICHUS U JOKYMEHTOB B YIIOJIHOMOYEHHBIH OpraH
MOCPEACTBOM ITOYTOBOM CBSA3M CIIELUATIUCT YIIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHBIH 3a pueM 1
BbI1ayy JJOKYMEHTOB:

MIPOBEPSIET MTPABUIBLHOCTH aIPECHOCTH KoppecnonaeHuu. Omubouno (He 1o aapecy)

IIpUCIaHHBIE TMChbMa BO3BPALIAIOTCS B OPraHU3aLlMIO IOYTOBOW CBSA3M HEBCKPBITBIMU;

BCKpBIBa€T KOHBEPTHI, TPOBEPSET HAJIMUKME B HUX 3asBJICHUS U IOKYMEHTOB, 003aHHOCTh T10
IIPEIOCTABIIEHUIO KOTOPBIX BO3JIOKEHA HA 3asBUTEIIS;

MIPOBEPSIET, YTO 3asiBICHHE HAMUCAHO pa3dopuuBO, (aMWINM, UMEHa, OT4ecTBa (MpU HAIUYUK),
HAauMEHOBAHUE, aJIPEC MECTA )KUTEIBCTBA, aAPEC MECTOHAX0XKAECHHUS, HAIIMCAHBI [IOJTHOCTBIO;

MIPOBOJMT MEPBUYHYIO TPOBEPKY MPEIACTABIEHHBIX KOMUI JOKYMEHTOB, UX COOTBETCTBHE
JENCTBYIOIIEMY 3aKOHOAATEILCTBY, a TAKXKE MPOBEPSAET, UTO yKa3aHHbIE KOIIMHM 3aBEPEHBI B
YCTaHOBJIEHHOM 3aKOHO/1aTeIbCTBOM MOPSIKE;

IIPOBEPSIET, YTO KOMHMM JOKYMEHTOB HE HMEIOT INOBPEXKACHUN, HAJIMYME KOTOPBIX HE I03BOJISIET
OJIHO3HAYHO MCTOJKOBAaTh UX COJAEpXaHHE, OTCYTCTBYIOT MOJYUCTKH, NMPUIUCKH, 3aUEPKHYTHIE CIIOBA,
VCIIPABJICHUS.

MakcuManbHbIii CpPOK BBIIOJHEHUS AJMMHUCTPATUBHOM MNpPOUEAYpbl IO IpPHUEMY U
perucTpalyy 3asBJICHUS O NEPEBOJE NOMELIEHUS U NMPWIOKEHHBIX K HEMY JOKYMEHTOB, IOCTYIHBIIUX
MOCPEACTBOMITIOUTOBOM CBSI3U, COCTaBIsieT 1 pabounii 1eHb ¢ MOMEHTA MOJTy4eHUsI JOKYMEHTOB.



Kputepuii npuHTHS pelIeHns: OCTYIUICHUE 3asiBICHUS O TIEPEBOIE MOMEIICHUS U MPUII0KEHHBIX
K HEMY JJOKYMEHTOB.

Pe3ynbraroM aJMHUHUCTPATUBHOM MPOLEAYpPHI SBISETCS MPUEM M perucTpanus 3asiBICHUS O
NepEeBO/Ie MOMEIICHUS U IPUIIOKEHHBIX K HEMY JOKYMEHTOB.

WNudopmanus o mpueMe 3asBJICHUS O IEPEBOJIE TTOMEIIEHHS U MPUIIOKEHHBIX K HEMY JIOKYyMEHTOB
bukcupyercss B CUCTEME 3JIEKTPOHHOTO JAOKYMEHTOOOOpPOTa YHOJHOMOYEHHOI'O OpraHa, B KypHale
pPETrUCTpaLMHU, B CIIy4ae OTCYTCTBHS CUCTEMBI 3JIEKTPOHHOT'O IOKYMEHTOO00pOTA.

B ACHBb PCrucCTpanuu 3adaBJICHUA O IMCPCBOAC IMOMCUICHHUA U MPUIOXKCHHBIX K HCMY JOKYMCHTOB,
CIICOUaJInuCT, OTBETCTBEHHBLIA 3a InpueM JOKYMCECHTOB, II€pCAacT IIOCTYIIUMBIIHUE JOKYMCHTEI
AOJDKHOCTHOMY JIMIY YIIOJTHOMOYCHHOI'O OpraHa il paCcCMOTPCHUA WM HA3HAUCHHUSA OTBCTCTBCHHOIO
HUCIIOJIHUTCIIA.

3.1.2. ®opmupoBaHue U HAIIPABICHUE MEKBEJOMCTBEHHBIX 3alPOCOB B OPraHbl (OpraHU3aIliH ),
Y4acCTBYIOIINE B MPEJOCTABICHUH MyHUIIUITAILHON yCIyTH (IIpU HEOOXOJUMOCTH).

OcHoBaHHEM I HayaJla aJIMUHUCTPATUBHON MPOIEIYpHI SBISETCS HEMPEICTABICHHUE 3asBUTEIICM
JIOKYMEHTOB, TPEIYCMOTPEHHBIX NoANyHKTamMu 2, 3, 4 myHkTa 2.6.1 HAcTOSIIEro aJMUHUCTPATHBHOTO
periiamMenra.

JIOMKHOCTHOE JIMIIO YIIOJIHOMOYEHHOTO OpraHa IMpH TMOJYYeHHUU 3asBICHUS O MEpeBOJe
MOMEIICHUS U TMIPHIOKEHHBIX K HEMY JOKYMEHTOB, TOPYYAeT CIECIHAIMCTY COOTBETCTBYIOIIETO OT/Iea
MIPOU3BECTH UX MPOBEPKY.

B ciywae, eciu cnenualncToM COOTBETCTBYIOIIETO OT/eNa OyIeT BBIABJICHO, YTO B TEpEUYHE
MPEJICTABICHHBIX 3asSBUTEJIEM JIOKYMEHTOB OTCYTCTBYIOT JOKYMEHTBI, IPEAYCMOTPEHHBIE MOAMYHKTAMU
2, 3, 4 mynkra 2.6.1 HacTOSIIEr0 aAMHHUCTPATHBHOTO pErjaMeHTa, MPUHUMAETCS pEHICHHE O
HAIPaBIEHUU COOTBETCTBYIOLINX MEXBEIOMCTBEHHBIX 3alIPOCOB.

MeXBeTOMCTBEHHBIC 3aIIPOCHI HAMPABJISAIOTCS B CPOK, HE MPEBBIMAIONINN 3 pabouux AHEH CO JTHS
PETUCTpALIMU 3aBIICHUS O IEPEBOJIC MOMEIIEHUS U MPUIIOKEHHBIX K HEMY JOKYMEHTOB OT 3asBUTEJSL.

Hampapnenue MexXBEIOMCTBEHHBIX 3alPpOCOB  OCYIIECTBJISIETCS B  JJIGKTPOHHOM ¢dopme ¢
HCIIOJIb30BAaHUEM €IMHOM CHUCTEMBI MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOICHCTBUSI.

Crenuanict COOTBETCTBYIOIIETO OT/eIIa, OTBETCTBEHHBIN 3a MOJITOTOBKY IOKYMEHTOB, 00s3aH
NPUHITh HEOOXOJUMBbIE Mephl JUIS TONyYeHUsT OTBETa Ha MEXKBEIOMCTBEHHBIE 3alpoChl B
YCTaHOBJICHHBIE CPOKH.

B cnydyae He mocTymieHuss OTBeTa Ha MEXBEIOMCTBEHHBIM 3alpoc B CPOK YCTaHOBJICHHBIN
NYHKTOM 2.6.3 aJIMUHUCTPATUBHOIO pErjaMeHTa NMPUHUMAIOTCS MEPbl B COOTBETCTBUU MOAIYHKTOM 3
myHKTa 3.1 HACTOAIIETr0 aIMUHUCTPATUBHOTO PETJIAMEHTA.

Kpurepuii npuHATHS pelIeHNS: HETIPEICTABICHIE JOKYMEHTOB, IIPETyCMOTPSHHBIX MOIITYHKTAMHU
2, 3, 4 myHkTa 2.6.1 HacTOAIIEr0 aIMUHUCTPATUBHOTO PETJIaMEHTa.

PesynpTaroMm  aJIMHHHUCTPAaTHBHOW  TPOIEAYPHl  SIBJISETCS  TOJMy4eHHE B paMKax
MEXBEIOMCTBEHHOTO JJIEKTPOHHOTO B3aMMOJCHCTBUS JTOKYMEHTOB (MX KONUI WU CBEJICHUH,
COJIEpIKANINXCS B HUX ), HEOOXOUMBIX JIJISl IPEIOCTABICHUS MYHUITUTIAIBHON YCITYTH 3asBUTEIIO, THOO
nonyueHue WHGOpMAIUU, CBUACTEILCTBYIOMEH 00 OTCYTCTBUM B  PacHOPsDKEHUHM OpPraHoOB
(opranu3anyii), y9acTBYIOIIUX B MPEJIOCTABICHUN MYHUIIUTIATBHON YCITYyTH, JOKYMEHTOB (MX KOTIHH HITH
CBEICHHI, COJIEPKaINXCs B HUX ), HEOOXOAUMBIX JJIsl IPEIOCTABICHUSI MYHUIIUTIAIBHOMN YCITYTH.

@dukcanus pe3ysbTraTa BbIIIOJIHEHNS aIMUHACTPATUBHOMN NPOLIEyphl HE TPOU3BOJIUTCS.

3.1.3 TIpunsiTHE penIeHus O EPEBOJIE WM 00 OTKa3e B MIEPEBOJIE KHUIIOTO MOMEIICHUS B HEXKUIIOE
Y HEKUJIOTO MTOMEILEHUS B )KMIIOE ITOMEILIEHUE.

OcHoBaHMeM JJIs Hayalla aJIMUHUCTPATUBHON MPOLEAYPHI SBISIETCA MOJyYEHHE YIOTHOMOYEHHBIM
OpraHOM JOKYMEHTOB, YKa3aHHBIX B IIyHKTe 2.6.1 HacTOAIIEro agMUHUCTPATUBHOIO PETJIAMEHTA, B TOM
YyHuclie 10 KaHajaM MEeXBEJOMCTBEHHOTO HMH()OPMAIIMOHHOTO B3aUMOJEHCTBUS, MO0 HH(pOpMaIH,
CBUJIETEJILCTBYIONIEH 00 OTCYTCTBHM B PACHOPSDKEHUHU OPraHoB (OpraHu3aliuii), y4acTBYIOIIUX B

MPEIOCTaBICHUU MYHULIUIAIBHOW YCIyTH, JOKYMEHTOB (MX KONHUI WM COJAEpKalIUXCS B HHUX
CBEICHMIT ), HEOOXOAMMBIX JUIsI TPEIOCTABICHNUS MyHULIUIIATbHON YCITyTH.

OTBETCTBEHHLIM 3a BBIIIOJIHEHUE aHMHHHCTpaTHBHOﬁ npoucaypsl SABJIACTCA HOJIZKHOCTHOC JIMIIO
YIIOJITHOMOYEHHOTO OpraHa.

CHGI_[I/IEUII/ICT OTAcC/Ia YHOJTHOMOYCHHAA KOMHCCH MPOBOAUT aHATINU3 NPCACTABJICHHBIX JOKYMCHTOBHA
HAJIMYMe OCHOBAaHWH Ui MPUHSITHS PEIICHUS, U MOJATOTABIMBACT MPOEKT PEIICHHs O TEepPeBoJe Wi 00
OTKa3¢ B MCPCBOAC KUJIOIO0 IMOMCHICHUA B HCKUIIOC W HCKMWJIOIO INOMCHICHUA B KHUJIOC IMOMCIICHHUC I10
dbopme, yrBepkaeHHoN moctaHoBieHueM IlpaBurensctBa PD ot 10.08.2005 Ne 502 «O06 yrBepkneHun



dbopMbI yBeOMIICHHSI O TepeBoje (OTKa3e B MEPEBOJE) KWIOTO (HEKUIIOro) TMOMEIICHHS] B HEXHIIOE
(>KHUIT0€) TIOMEITICHUEY.

[Ipu moctymieHuM B YMOJTHOMOYEHHBIM OpraH OTBeTa OpraHa roCyJapCTBEHHOM BJIACTH, OpraHa
MECTHOT'O CaMOYyMpaBleHUsl JIMOO TOJABEJOMCTBEHHOIl OpraHy TOCYJapCTBEHHON BIJIACTH WJIM OpraHy
MECTHOTO CaMOYIIPABJIICHUS OpraHU3allid Ha MEKBEJOMCTBEHHBIN 3ampoc, CBUACTEIHCTBYIOIIETO 00
OTCYTCTBUM JOKYMEHTa W (uiau) uHOpManuu, HEOOXOOUMBIX Ul MEepeBOjAa KUJIOTO0 MOMEUIECHUS B
HEXXHUJIOC TTOMEIIEHUE WU HEXKUIIOTO TIOMEIICHHSI B )KHJIOE MMOMEIIIEHNE B COOTBETCTBUU C MMyHKTOM 2.6.1
HACTOSIIETO aJAMUHUCTPATUBHOTO PETJaMEHTa, M €CJIM COOTBETCTBYIOIIMW JOKYMEHT HE NpPEICTaBJIEH
3asIBUTENIEM IO COOCTBEHHOUN MHUIIMATHBE, YIIOJIHOMOYEHHBIH OpraH MOCye MOTYYSHHs YKa3aHHOTO OTBETa
YBEIOMIISIET 3asIBUTENIS O MOJYYEHUN TAKOrO0 OTBETA, M MPEJIaraeT 3asiBUTEII0 MPEACTABUTh JOKYMEHT U
(wmu) wHpOpPMAIMIO, HEOOXOMMMBIC MJIS TMPOBEACHUS TEPEBOJA JKUJIOTO TIOMEIICHUS B HEXHIOE
MOMEIIEHUE WU HEXWIOro TOMEUICHHs B KHJIOE IOMEIIEHHWE B COOTBETCTBUU C MyHKTOM 2.6.1
HACTOSIIIETO a/IMUHUCTPATUBHOTO PETJaMEeHTa, B TEUCHHE MATHAAIATH pabounX JHEH CO JTHA HAIpaBJICHUS
YBEJOMIICHHS.

[Ipn HenpencTaBICHUM 3asBUTENEM JOKYMEHTOB, HEOOXOMUMBIX [UIsi MPEIOCTABICHUS
MYHULUIIAJBHOM yCIyTH, B YKa3aHHOM CJy4dae, CIEHHAIUCT COOTBETCTBYIOUIETO OT/AEIa
MOATOTaBIMBACT MIPOCKT PEIICHUS 00 0TKAa3€ B MEPEBO/IE KUIJIOTO MOMEIIEHUS B HEXKMIIOE TTIOMEIIICHHE
WJIM HEXKUJIOTO TOMEIICHUS B )KHIIO€ TIOMEILICHHE.

Pemienne 06 oTkase )KUJIOro MOMEMICHUSI B HEKUIIOE TTOMEIICHUE WM HEXKHIIOTO TTIOMEIIICHUS B
JKUIJIOE TIOMENICHHE OKHO COAepkKaTh OCHOBAHUS OTKa3a ¢ 00s3aTeNIbHOM CChUTKON Ha HAPYIIICHHUS.

Pemenue o nepeBoje uinu 00 0TKa3e B NEPEBOE KUIOTO TOMEIEHUS B HEXXUIIOE TOMEIIEHNE WIIN
HEXUJIOTO MOMEIIEHHUS B )KWJIOE TOMEIICHUE TOANUCHIBAECTCS JOJKHOCTHBIM JIMIIOM YIIOJIHOMOYEHHOTO
opraHa B JBYX OJK3eMIUISIpaX M TEpPeNaeTcs CIHElUaTUCTy, OTBETCTBEHHOMY 3a IpUEM-BbIIauy
JIOKYMEHTOB.

B cnyuae mnpencraBneHus 3asBiIEHUS O IepeBoae mnomemieHus uepe3 MOIL[  mokymeHT,
MOJATBEPXKJIAIOIIUN MPUHATHE pelieHus, Hanpasisercs B ML, ecniu uHOM crnoco0 ero moiydyeHus He
YKa3aH 3asiBUTEJIEM.

MakcumanbHblii CpPOK BBIIOJIHEHHUS AJMUHUCTPATUBHON MpPOLEAYPbl MNPUHATHS pEUICHUS O
NepeBojie WK 00 O0TKa3e B IEPEBOE JKUIIOTO MOMEIICHUS B HEXKUIIOE U HEXKUIJIOTO MTOMEILEHHUS B KUJI0e
MOMEIIEHUE HE MOXKET MPEBBIIIATH CPOKA MATU JTHEU CO JHS MPEICTABICHUS B YIIOJHOMOUYEHHBIH OpraH
JIOKYMEHTOB, 0053aHHOCTh T10 MPECTABIEHNUIO KOTOPBIX B COOTBETCTBUM C TTyHKTOM 2.6.1 HacTOsIIIero
aIMUHUCTPATUBHOIO PETJIaMEHTa BO3JIOKEHA Ha 3asBUTEIIS.

Kputepuii npuHsSTHS pellieHus: Hannure (OTCYTCTBHE) OCHOBAHHH JIJIsl OTKa3a B MPEAOCTaBICHUN
MYHUIUIIAIBHON YCIYTH, IPEAYCMOTPEHHBIX TyHKTOM 2.7 HAaCTOSIIETO aMUHUCTPATUBHOIO
periameHTa.

PesynbraroM  agMUHHUCTPATHBHOW  MPOUEAYpPHl  SBISETCS  MOCTYIUICHHE K  CHEIUAIHCTY,

OTBETCTBEHHOMY 3a MPUEM-BBIJIayy JOKYMEHTOB, PEIIEHUs O MEPEeBOJIe UM 00 OTKa3e B MEpPEBOE

YKUJIOTO TIOMEIIEHHUS B HEKUIIO€ U HEKUJIOTO TIOMEILEHHUS B KUJIO€ IOMELIECHUE.

Pe3ynbTar BeIOSHEHUS aAMMHUCTPATUBHON MPOLEAYPbl (UKCUPYETCS B CUCTEME 3JIEKTPOHHOTO
JIOKYMEHTO000pOTa YIOJTHOMOYEHHOTO OpraHa, )KypHalle perucTpaLuy.

3.1.4. Briaua (HampaBiieHHE) JOKYMEHTOB 110 pe3yJIbTaTaM MPe0CTaBICHUS] MyHHIIATIATBHOMN
YCIIYTH.

3.1.4.1. Brigaua (HampaBJeHHE) TOKYMEHTOB 0 pe3yIbTaTaM MPEJI0CTaBICHUS MyHUITUTATEHON
YCIIyTH B YIIOJJHOMOYEHHOM OPraHe.

OcHoBaHMeM JJIsl Hayaja MpOLEAYpbl BbIAA4W TOKYMEHTOB SIBJISETCS Hajduuue cHOpMHpPOBAHHBIX
JIOKYMEHTOB, ABJIIOIINXCS PE3YJIHTATOM NPEAOCTABICHNSI MyHUIIUTIAIBHON YCIIYTH.

Jlns nosydeHus pe3yibTaToB MPEAOCTaBICHHUS] MyHUIIMIAIBHON yCIyrd B OyMaKHOM BUJIE U (WIIN)
JUIS CBEPKHM OJJIGKTPOHHBIX 00pa3oB JOKYMEHTOB C OpUTMHalNaMu (TpU HalpaBlI€HHM 3ampoca Ha
npenocraBinenue ycayru uepe3 EIITY, (npu Hamuumm TEXHUYECKOW BO3MOKHOCTH) 3asBUTEIH
NPEIBABISAET CAEAYIOUINE TOKYMEHTBI:

1) ZOKYMEHT, yIOCTOBEPSIFOLIHIA THYHOCTD 3asIBUTEIIS;

2) TOKYMEHT, TOTBEPKAAIOIINI TTOJIHOMOYHS MIPEACTABUTENS HAa TIOJTY4YEHHE JOKYMEHTOB (ECIin
OT UMEHH 3asBUTEIIS AEUCTBYET MPEJICTABUTEND);

3) pacnucka B MOJIy4YCHUU JOKYMEHTOB (IIPU €€ HAIUYHHU Y 3asBUTEIS).



Crernuanuct, OTBETCTBEHHBIN 32 IPUEM U BbIJIauy IOKYMEHTOB, TP BbIIaue pe3ysbTaTra
MPEIOCTABIICHUS YCIYTH Ha OyMa)XHOM HOCHTEJIE:

1) ycTaHaBIMBaET JUYHOCTD 3asSBUTEIIS JIUOO €ro MPEICTABUTEIIS,

2) MpOBEpsIET MPABOMOYUSI TPEJCTABUTEINS 3aBUTENIS JICUCTBOBATh OT MIMEHH 3asBUTEIIS ITPU
MOJYYEHHUH JOKYMEHTOB;

3) BBIAACT JOKYMEHTHI,

4) peructpupyeT GakT BbIaYH JOKYMCHTOB B CHCTEME 3JICKTPOHHOTO JIOKYMEHT0000pOTa
YIOJIHOMOYEHHOT'O OPTaHa U B )KypHAJIE PETUCTPaLUu;

5) oTKa3bIBaeT B BbIIa4ye pe3ysibTaTa MPEI0CTaBICHUS MYHHIIUIIATBHON YCIYTH B CIydasiX:

- 3a BbIJIauell IOKYMEHTOB 00paTUIIOCh JIUIIO, HE SBIISIOLIEECs 3asiBUTENIEM (€T0 MPEeICTaBUTEIIEM);

- oOpaTuBIIIeeCs JIUIO OTKA3JIOCh MMPEABSIBUTH JOKYMEHT, YAOCTOBEPSIONMINN €T0 TUIHOCTD.

B ciyyae nojgauu 3asBUTENEM JOKYMEHTOB B 3JIEKTpOHHOM BuUjie mocpeactsom EINTY, PIITY u
YKa3aHUM B 3aIllpOCE O TMOJIYYEHHUHM PE3YJbTaTa IMPENOCTABICHHS YCIYTH B AJIEKTPOHHOM BHJE,
CIIELUAJIUCT, OTBETCTBEHHBIN 3a IPUEM U BbIJJa4y JOKYMEHTOB:

1) ycTaHaBIMBaeT JUYHOCTD 3asSBUTEIIS JIUOO €ro MPEICTaBUTEIIS,

2) MpOBEpsET MPABOMOYHSI ITPEICTABUTEIIS 3aSBUTENS JCHCTBOBATh OT MIMEHH 3asBUTEIISI ITPU
MOJIYYEHUH JTOKYMEHTOB;

3) cBepsieT AIIEKTPOHHBIE 00pa3bl JOKYMEHTOB ¢ OPUTHHATIAMH (IIPU HAIPABICHUH 3a11poca 1
JIOKYMEHTOB Ha npeaocrasieHue yciayru uepes EINNY;

4) yBeIOMJISICT 3asIBUTEIIS O TOM, YTO PE3YJbTAT MPEIOCTABICHNUS MYHHUIIUIAIBHOM yCIIyTH OyIeT
HarpasJieH B TUuHbli kaduuaeT Ha EIIIY, B ¢opme 31eKTpOHHOTO TOKyMEHTA.

[Ipy yCTaHOBJIEHHH pPACXOXKIEHUN DSIEKTPOHHBIX OOpa30B JOKYMEHTOB, HAmpaBICHHBIX B
JIEKTPOHHOU (hopMe, C OpUTHHAIAMH, PE3yJbTAT MPEIOCTABICHUS YCIYTH 3asBUTEIO0 HE HAIpPaBIISETCS
yepes EIN'Y, 0 yuem cocTaBiisieTcs akr.

B cnydae, ecnu mpuHSATO pelieHUE O MEPEeBOJe WM 00 OTKa3e B MEPEBOJIC KUJIOTO IMOMEIICHUS B
HEXUJI0€ U HEKUJIOTO IOMEILIECHHS B KUJIO€ TIOMENICHUE, JAHHOE PEIICHUE CKAaHUPYETCSl U HaIlpaBJIseTCs
sagurenmo 4epe3 EIN'Y, nmmbo Hampamisercss B ¢GopMe 3JIEKTPOHHOTO JOKYMEHTa, IMOIMUCAHHOTO
9JICKTPOHHOW TOJIMUCHIO B JUYHBIA KaOuHeT 3asButens Ha EIIY. JlanHHoe pemieHwe BBIAACTCS WA
HaIpaBJISIeTCs 3asSBUTEIIO HE MO3/IHEE YeM Yepe3 TpH pabodyux JHS CO JHS MPUHATHUS TAKOTO PEIICHUS U
MOJKET OBITh 00’KaJTIOBAHO 3asBUTEIIEM B CY1€0HOM IMOPSIJIKE.

MakcuManbHBIF CPOK BBITIOJHEHHUS! JTAHHOW aJIMUHHMCTPATUBHOW TMPOIEAYpPhl COCTaBIsSET 3
pabouux AHS cO AHS MPUHATHS PEHICHUS O TIEPEeBOJIE UM 00 OTKa3e B MEPEBOJIE KUIOTO MOMEIIECHUS B
HEKWJIOE U HEKUJIOTO MOMEIICHUS B JKHJIOE TOMEILICHHE.

Kputepuii npuHITHS pelIeHUs: TPUHITHE PEIICHUS O MEePEeBOJIe WM 00 0TKa3e B MEPEBOIE )KUIIOTO
MOMEILICHUS B HEKWIIOE U HEKUIIOTO TOMEIEHHUS B )KHJIOE MIOMEIICHUE.

Pe3ynpTaToM agMHUHUCTPATHBHON MpOIEAYpHl SBISETCS BblOada WM HANpaBJi€HUE IO aapecy,
yKa3aHHOMY B 3asBieHuH, Jubo uepes ML, EIII'Y, 3asgButento AOKyMEeHTa, MOATBEP>KIAIOIIETO
MIPUHSTHE TAKOTO PEILICHUS.

Pe3ynbrar BBITOTHEHUST aIMUHUCTPATUBHOMN TTPOLIETypbl GUKCUPYETCS B CUCTEME JIEKTPOHHOTO
JIOKYMEHTOO00pOTa YIIOTHOMOYEHHOTO OpPTaHa U B KypHaJe PErUCTPAIIUHU.

4. ®opMBbI KOHTPOJIA 32 HCIIOJTHEHUEM
aMUHUCTPATUBHOIO pPerjiaMeHTa

4.1. Tlopsiiok  OCYILIECTBJICHHUS TEKYIIEr0 KOHTPOJs 3a COONIIOJIGHHEM U HCHOJHEHUEM
OTBETCTBEHHBIMH JI0JDKHOCTHBIMHM JIMIIAMH TTOJI0KEHUM HACTOSIILEr0 aAMUHUCTPATUBHOTO PETJIaMEHTA U
UHBIX HOPMATUBHBIX IMPAaBOBBIX AaKTOB, YCTaHABIMBAIOIIMX TpeOOBaHHS K MPEAOCTABICHUIO
MYHHIIMIIAJIBHON YCIIYTH, a TAK)KE€ IPUHITUEM MU PELICHUM.

Texymuii KOHTPOJIb 32 COOIOICHUEM M MCIIOTHEHUEM JIOJDKHOCTHBIMU JIMIIAMU YTIOJTHOMOYEHHOTO
Ooprasa ydera IOJIOKEHUHM JaHHOIO aJIMMHUCTPATUBHOIO PErjlaMEHTa U MHBIX HOPMAaTUBHBIX MPaBOBBIX
aKTOB, YCTaHAaBJIMBAIOIIMX TpeOOBaHUS K IMPEIOCTABICHUI0O MYHHUIMNAIBHOM YCIYrH, a Takxke
NPUHATHEM UMM pelleHui (Aajee - TEeKYIIUH KOHTpPOJIb AEATENbHOCTH) OCYIIECTBISET JOJKHOCTHOE
JIMILO YIIOJTHOMOYEHHOT'O OpraHa.

Texymmii KOHTPOJIb OCYIIECTBISETCS MyTEM MPOBEIEHHS MPOBEPOK COOIIOACHUS M UCIIOTHEHHUS
JOJDKHOCTHBIMHM JIMIIAMH U COTPYIHUKAMM ITOJIOKCHUHM HACTOSILEr0 aJMUHUCTPATUBHOIO pErjlaMeHTa !
UHBIX HOPMATHBHBIX MPAaBOBBIX AaKTOB, YCTAHABJIMBAIOIIUX TPeOOBAaHUS K TPEIOCTABICHUIO
MYHHILIMIIAJIBHOU YCITyTH.



4.2. TIopsi0K ¥ IEPUOAMYHOCTh OCYIIECTBIICHUS TUTAHOBBIX U BHETUIAHOBBIX MPOBEPOK MOJHOTHI U
KayecTBa MPEIOCTABICHUS MYHUIMNAIBHON yCIyrd, B TOM YHUCIE MOPSAOK U (OpPMBI KOHTPOJIS 3a
MOJTHOTON ¥ KQ4eCTBOM MPEAOCTABICHHSI MyHUITUIAIBHON YCIIYTH.

KoHTpo:b 32 mOTHOTOM U Ka4eCcTBOM MPE0CTABIECHUSI MyHUIIUIIAIBHOM YCIIYTH BKIIIOUaeT B ce0st
MIPOBE/ICHUE MTPOBEPOK, BHISIBICHUE U YCTPAaHEHUE HAPYIICHUH NpaB 3asiBUTEJICH, MPUHIATHE PEIICHUH U
MOATOTOBKY OTBETOB Ha UX OOpallleHWs, CcoJep)Kallue XKajnoObl Ha JAcHcTBUsA (0Oe3meicTBHE)
COTPYJIHUKOB.

[IpoBepku MOJHOTHI M KayecTBa MPEAOCTABICHHUS] MYHUIIMIAIBHON YCIYTM OCYIIECTBISIOTCS Ha
OCHOBaHUU PaCHOPSKEHUI YIIOJHOMOYEHHOI'O OpraHa.

[IpoBepku MOryT OBITH IJIAHOBBHIMU W BHEIUIAaHOBBIMHU. [lOpSiIOK M MEPUOAMYHOCTH ILIAHOBBIX
IIPOBEPOK  YCTaHABJIMBAIOTCS  PYKOBOJIUTEJIEM  YIOJIHOMOYEHHOro opraHa. llpu  mpoBepke
paccMaTpuBalOTCS BCE BOIPOCHL, CBS3aHHBbIE C TMPEJOCTABICHHEM MYHUIMIAIBHONH  yCIyrd
(KOMILIEKCHBIE TPOBEPKH ), MJIU OTJEJIbHBIE BOIIPOCH] (TEMaTUUECKHUE IPOBEPKN).

BHeriaHoBble TPOBEpPKM MPOBOASTCS sl MPOBEpKU (akTa yCTpaHEHHs paHEe BBISIBICHHBIX
HApYIICHUM, a Tak)Ke B Cclydae MOJyYeHHs KanoO Ha aeiicTBus (Oe3neiicTBue) coTpyaHUKoB. [IpoBepku
TaK)Ke MPOBOJAATCA M0 KOHKPETHOMY OOpaIIEHUIO 3assBUTEIIS.

[leprogMYHOCTH OCYIIECTBIEHUS IUIAHOBBIX IIPOBEPOK - HE PEKE OJITHOTO pa3a B KBapTall.

4.3. OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIML, YIOJTHOMOYEHHOTO OpraHa 3a PEelIeHUs U JeHCTBUS
(Oe3neiicTBUE), TPUHUMAEMBbIE (OCYIIECTBIIIEMbIE) UMH B XOJI€ MPEJOCTABICHHUS] MYHUIIUIIATBLHON
YCIIYTH.

[Io pesynbraraM NpPOBEPOK B Cllydyae BbISABICHHUS HAPYLUIEHUH IOJOXKEHUH HACTOSILEro
aIMUHUCTPATUBHOIO pErjaMeHTa M UWHbIX HOPMATHUBHBIX [PABOBBIX AaKTOB, YCTaHABIMBAIOIIMX
TpeOOBaHUS K MIPEIOCTABIECHNIO MYHUIIUIIAIBHOM YCIIYyTH, BUHOBHBIE COTPYIHUKH U JOJKHOCTHBIE JIUIIA
HECYT OTBETCTBEHHOCTh B COOTBETCTBUH C 3aKOHO1aTeIbCcTBOM Poccuiickoii denepanuu.

CoTpyAHUMKH, OTBETCTBEHHbIE 3a IIPUEM 3asBICHUM U JIOKYMEHTOB, HECYT IE€PCOHAIbHYIO
OTBETCTBEHHOCTH 32 COOJIIOJIEHUE CPOKOB U MOPSAIKA TPUEMa U PErHCTPAIH TOKYMEHTOB.

CoTpyHUKH, OTBETCTBEHHBIE 3a IOATOTOBKY JOKYMEHTOB, HECYT IIE€PCOHAIIBLHYIO
OTBETCTBEHHOCTD 32 COOJIIOJICHHE CPOKOB U MOPsIKa 0(hOPMIIEHHUS T0KYMEHTOB.

CoTpyAHMKH, OTBETCTBEHHbIE 3a BbIJauy (HaIpaBJIEHHWE) JOKYMEHTOB, HECYT IE€pPCOHAJIbHYIO
OTBETCTBEHHOCTD 32 COOJIIOJICHHE TIOPsI/IKa BblJauu (HAIpaBIeHUs) TOKYMEHTOB.

JloloKHOCTHOE  JTMIO,  TOANMCABIIEE JOKYMEHT, C(GOPMHUPOBAHHBI IO  pe3ylbTaraM
IIPEIOCTABIIEHUS MYHULIUIIATBHON YCIYTH, HECET NIEPCOHAIBHYIO OTBETCTBEHHOCTD 3a TPaBOMEPHOCTH
INPUHITOTO PELICHUS U Bbllayy (HampaBi€HME) TaKoro JOKYMEHTa JHIy, M[pPeJCTaBUBIIEMY
(HampaBHBIIEMY) 3asBJICHHE.

[lepcoHanbHass OTBETCTBEHHOCTh COTPYJHMKOB M JIOJDKHOCTHBIX JIMI[ 3aKperuiiercsi B HX
JOJDKHOCTHBIX MHCTPYKLHUSIX B COOTBETCTBMM C TpeOOBaHMAMM 3aKOHOJATeNbCTBa Poccuiickoit
denepanuu.

4.4, TlonoxeHusi, XapakTepu3yrole TpeOOBaHUS K MOPSAKY M ¢dopmMamM KOHTPOJS 3a
IIPEIOCTABIEHUEM MYHUILIMTIATBHON YCIYTH, B TOM YHCJE CO CTOPOHBI FpaXKaaH, UX 00beIMHEHUH U
OpraHu3alum.

KoHTponb 3a ncnosHeHneM JaHHOTO aAMHHHMCTPATUBHOIO PETJIAMEHTa CO CTOPOHBI IPAXKIaH, UX
00BeAMHEHUH U OPTaHU3AlUN ABIISETCS CAaMOCTOSITENIbHON (POPMON KOHTPOJIS U OCYIIECTBIISETCS MyTEM
HarpaBJIeHus: OOpalleHHi B YIOJHOMOYEHHBIH OpraH, a Takke MyTeM O0OXaloBaHHs JEHCTBHIM
(6e3meicTBUS) U pEIICHUH, OCYIIECTBIAEMBIX (TIPUHATHIX) B XOJ€  WCIOJHEHUS  HACTOSIIETO
aMMHHMCTPATUBHOTO PETJIaMEHTA.

Fpaxc;[aHe, Hux 06’LC,Z[I/IHCHI/I${ U OpraHu3anu BHOPABC HAIIPABJATH 3aMCYUAHUSA U IIPCIAJIOKCHUSA I10
YIYUHICHUIO KQY€CTBA U JOCTYITHOCTHU MMPEAOCTABICHUA MYHI/IL[I/IHaJIBHOﬁ YCIIyru.

5. JocyneoHblii (BHeCyAeOHbII) MOPAIOK 005KAJTOBAHUSA PellleHNH
U AecTBUM (0e31eliCTBHS) OPraHOB, MPEAOCTABIAIOIINX
MYHHLIMIIAJIBbHbIE YCIYTH, 2 TAKKe
UX J0JKHOCTHBIX JIMI

5.1. Uadopmanus as 3aMHTEPECOBAHHBIX JIMI] 00 UX MpaBe Ha JocyaedHoe (BHecyneOHOoe)
obaoBanue neicTBuil (0e3aeiicTBrsl) U (WIH) PelieHUH, MPUHATHIX (OCYIIECTBICHHBIX) B X0/
MPEI0CTaBIICHUS MYHUIIUITAILHON yCIyru (fanee - )xanooa).



3asBUTENM WMEIOT MpaBO MOJaTh XajnolOy Ha pemieHue u JeiictBue (OesneiicTBue) oprana,
MPEAOCTABISAIOMIET0  MYHULMOAIBHYIO  YCIYry,  JOJDKHOCTHOTO  JIMLA,  IPEIOCTaBISIOLIETO
MYHHUIIMNIAJIBHYIO YCIYry, MYHUIMIAIBHOIO CIy)Kalllero, pyKOBOAUTENS OpraHa, MpPEeOCTaBISIOLIETO
MYHULUIIAJIBHYIO YCIIYTY.

XKanoba nogaercss B mucbMeHHOU (popMe Ha OyMa>KHOM HOCHUTEIE, B 3JIEKTPOHHOM (hopMme B opraH,
MIPEA0CTABISAIOIINI MYHULIIMTAIBHYIO YCIIYTY.

XKanoba Ha pemenus u aeiictBus (Oe3eiicTBUE) OpraHa, MPEIOCTABISIONIET0 MYHHIIUIIATBHYIO
YCIIYTy, AJOJHDKHOCTHOIO JIMIA OPraHa, MpelOoCTaBISIOIIEr0 MyHUIUIIAIbHYIO YCIYTy, MYHULUIIAIEHOTO
CIIy’)KaIllero, PYKOBOAMTENS OpraHa, IPeIOCTaBISIONIEr0 MYHHUIMIAIBHYIO YCIYTY, MOXET OBITh
HampaBlieHa 1o mnoure, yepe3 MO®ILI, ¢ ucnonb3oBaHueM HHPOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOM
cetn «MHTEpHETY», OUITMAIBEHOTO CaiiTa opraHa, MpeI0CTaBISIFONIET0 MyHUIIUNAIbHYIO yeayry, EITY,
PIIT'Y, a Takxe MOXKET OBITh MPUHATA TP JIMYHOM TPUEME 3aBUTEIIA.

3asgBUTEIb MOXKET 00PATUTHCS € JKAT000H, B TOM YUCIIE B CIETYIOIIUX CIIydasx:

1) HapyIiieHHe CpoKa PErUCTPAIIMH 3aMpoca O MPEIO0CTABICHUH MYHHUIMITATLHON YCIYTH;

2) HapyIlICHUE CPOKa MPETOCTABICHHS MYHHLIUIIAIBHOM YCIIyTH;

3) TpeboBaHue y 3asABUTEIS JOKYMEHTOB MM HHGOPMAIUK JIMOO OCYIICCTBICHUS JCHCTBHUH,
IIPEACTABJICHUE W OCYILECTBICHUE KOTOPBIX HE IPEyCMOTPEHO HOPMAaTUBHBIMHU ITPABOBBIMU aKTAMHU
Poccuiickoii denepanun, HOPMATUBHBIMU MPABOBBIMH akTaMH cyOBekTOB Poccuiickoii ®Dexeparui,
MYHULIMIIAJIbHBIMU IPABOBBIMH aKTaMM JUIsl IPEIOCTABIICHUS MyHULIUIIAJIbHON YCIIYTH;

4) oTKka3 B MpHUEME JIOKYMEHTOB, MNPEJIOCTABJICHHE KOTOPBIX MPEAYCMOTPEHO HOPMATHBHBIMH
NpaBOBBIMU akTamu Poccuiickoit @Denepanuy, HOPMAaTHBHBIMH IPAaBOBBIMH aKTaMU CyOBEKTOB
Poccuiickoit @enepany, MyHUIUIATIBHBIMU TPABOBBIMHU aKTaMU JUIsl IPEOCTABICHUS MyHUIUIIAIbHOM
YCIIYTH, Y 3asiBUTEIIS;

5) oTKa3 B MpeAOCTaBICHINH MYHHIIMTIAILHOM YCIYTH, €CIIM OCHOBAHHMS OTKAa3a HE MPEIyCMOTPEHBI
(denepanbHbBIMU 3aKOHAMH U NPUHATBIMUA B COOTBETCTBUU C HUMU MHBIMH HOPMAaTUBHBIMH ITPABOBBIMU
aktamu Poccuiickoit denepanuu, 3aKkOHAMH U UHBIMH HOPMATUBHBIMU MPABOBBIMU aKTaMU CYOBEKTOB
Poccniickoit denepanuy, MyHHIMIAIBHBIMA [IPABOBBIMU aKTAMU;

6) 3aTpeboBaHKe C 3asABUTENS MPH MPEAOCTABICHHH MYHHIUIAIBHOW YCIYTH IUIAThI, HE
MPEayCMOTPEHHOM HOPMATUBHBIMU MTPAaBOBBIMU akTamu Poccuiickort denepannv, HOpMaTUBHBIMU
PaBOBBIMU aKTaMU cyObekTOB Poccuiickoit deneparyv, MyHULIUIIATbHBIMU IPAaBOBBIMH aKTaMH;

7) oTKa3 opraHa, IPeJOCTABISIOIIETO MYHUIIUIAIBHYIO YCIIYTY, JOJDKHOCTHOTO JIUIA OpraHa,
MPEIOCTABIISAIONIEr0 MYHUIIUIIATBHYIO YCIYTY, MHOTO()YHKIIMOHAJILHOTO LIEHTpa, pa0OTHHKA

MHOTO()YHKIIHOHAJILHOTO IIEHTPa, OpraHU3aINi, TPEeTyCMOTPEHHbIX yacThio 1.1 craten 16
®enepanbHoro 3akoHa Ne 210, win ux paOOTHUKOB B MCIPABICHUHU JOMYIICHHBIX UMU OTEYaTOK U
OoImMOOK B BBIJTAHHBIX B PE3YJIbTaTe MPEIOCTABICHUS TOCYIAPCTBEHHON UITM MYHHUITUTIATBHOM YCIIYTH
JOKYMEHTaX MO0 HapyIIeHHEe YCTAHOBIEHHOTO CPOKA TaKUX HUCIIPABIICHUN;

8) mapyIiieHue cpoKa WU MOPs/IKa BEIAaYU JOKYMEHTOB 0 PEe3y/IbTaTaM MPeI0CTABICHHUS
MYHULUIIBHON YCIYyTH;

9) IpuOCTAaHOBJACHWE  MPEJOCTABICHUS  MYHHUIMIAIBHON  YCIyrH,  €CIM  OCHOBaHHUS
MIPUOCTAHOBIICHUS HE MPEAYCMOTPEHBI (heJiepaTbHbIMUA 3aKOHAMHU U TIPUHSATHIMUA B COOTBETCTBUU C HUMH
WHBIMM HOPMATHUBHBIMM MPAaBOBBIMU akTaMu Pocculickoil @enepanuu, 3aKOHAMU W WHBIMHU
HOPMAaTUBHBIMH TPABOBBIMU aKTaMu CyOBeKTOB Poccuiickoit ®denepanuu, MYyHUIUTATHHBIMU
MIPaBOBBIMU aKTaMU;

10) TpeGoBanue y 3asBUTEINS MPH MPEIOCTABICHUN MYHUIIUNAIBLHOW YCIYTH JOKYMEHTOB WIIA
nH(popMaIu, OTCYTCTBHE U (HJIM) HETOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAIHCH MPU NMEPBOHAYATIEHOM
OTKa3e B MpUEME TOKYMEHTOB, HEOOXOIUMBIX IJsl MPEAOCTaBICHUS MYHUIIUINATBHOW YCIYTH, 3a
UCKITIOYCHHUEM CITy4aeB, MPeyCMOTPEHHBIX MYHKTOM 4 yactu 1 crateu 7 @enepanbHoro 3akona N 210-
@3.

XKanoba nomxHa conepkarh:

1) HauMeHOBaHKE OpraHa, MPeIOCTABISIOIIEr0 MYHHIUIAIBHYIO YCIYTY, JOJDKHOCTHOTO JIMIA
oprasa, mpe10CTaBIISIONIEr0 MyHUIIUNIATIBHYIO YCIYTY, JIN00 MyHUIIUIAIBHOTO CITYKallero, pelieHus u
nercTBus (0e31elCTBIE) KOTOPBIX 00XKaTyIOTCS;

2) paMminio, UMs, OTYeCTBO (TIOCNIENHEE - NMPH HAIUYWHU), CBEIACHUS O MECTE KHTEILCTBA
3asBUTEINA - (PU3UYECKOro JIMLA JM00 HAaMMEHOBAHUE, CBEICHUS O MECTE HAXOXJIEHUS 3asBUTENS -
IOPUIMYECKOTO JIUIIA, @ TAKXKe HOMep (HoMepa) KOHTAKTHOTro Tenedona, aapec (axpeca) 31eKTPOHHOM
1oYTHI (IIPU HAJIMYMU) U IIOYTOBBIN aJIpec, 10 KOTOPBIM JIOJIKEH ObITh HAIPaBJIEH OTBET 3asBUTEINIO;



4) cBeneHust 00 00XKATyeMbIX PEHICHUAX U ICHCTBUSIX (O€31CHCTBUI) OpraHa, MPeI0CTaBIISIONIETO
MYHUILIMTIAJIBHYIO YCIYTY, JOKHOCTHOTO JIMIa OpraHa, MPelOoCTaBIISIONIEr0 MyHULIUIATbHYIO YCIYTY,
100 MYHUITUTIAIBHOTO CITYKaIIero;

5) 10BO/bI, Ha OCHOBAaHMM KOTOPBIX 3asBHTE]Ib HE COMJIACCH C PEIICHUEM U JICHCTBHEM
(Oe3neiicTBUEM) OpraHa, MPEAOCTABISIONIET0 MYHUIMIAIBHYIO YCIYTY, JOKHOCTHOTO JIMIIA OpPraHa,
MPEIOCTABIISAIONIECI0 MYHUIIUIIATIBHYIO YCIIYTY, TH00 MyHUIIUIIAJIBLHOTO CIYXKAIIero. 3asiBUTENIEM MOTYT
OBITh MPEACTABICHBI JOKYMEHTHI (TP HAIWYHH), MMOATBEPKIAAIOIINE JOBOJIBI 3asSBUTEINS, JIMOO HX
KOITUHU.

5.2. Opran MeCTHOTO CaMOYIPaBJICHUS, OPraHU3ALMU U YIIOJIHOMOYEHHBIE Ha PACCMOTPEHHE
JKaJ100bI JINIIA, KOTOPBIM MOKET OBITh HAIpaBJICHA jkaji00a 3asBUTENS B 10CY1€0HOM (BHECYACOHOM)
HOPSIZIKE.

Kano6rs1 Ha pewieHus, AeiicTBUs (0€31eCTBHS) TOMKHOCTHBIX JIMI] PACCMATPUBAIOTCS B MOPSIIKE
U CpokH, ycraHoBneHHble Denepanbubiii 3akoH 0T 02.05.2006 Ne 59-03 «O mopsiake paccCMOTpEeHUs
obOparenuii rpaxaad Poccuiickoit denepanumy.

5.3. Crioco6b1 nH(pOPMUPOBAHUS 3asIBUTENIEH O MOPSAKE MMOIaYH U PACCMOTPEHUS JKAI00bI, B TOM
yucie ¢ ucnoiszoanuem EIITY.

He no3anee a5, caeayroniero 3a JHEM MPHHSITHS PEIICHUs, 3assBUTEII0 B TUCBMEHHOU (hopMe U,
T0 JKEJIAHUIO 3asIBUTEIIS, B AIEKTPOHHOU (hopMe HAIIPaBIIsETCS MOTUBHUPOBAHHBINA OTBET O pE3yJibTaTax
PacCMOTPEHHUS JKATOOBI.

B ciyuae npusHaHMs JkanoObl HOJICKAIIEH yJOBIETBOPEHHIO B OTBETE 3asBUTENIO JaeTCA
uH(pOpMAIHs O JEUCTBHUAX, OCYLIECTBISIEMBIX OPraHOM, IIPEIOCTABISIOIIUM MYHUIMIIAIBHYIO YCIYTY, B
oeixX HE3aMCIJIMTCIIBHOIO YCTPAaHCHHA BbIABJIICHHBIX HapymeHI/IfI IIpyu OKa3aHHuU MYHHHHHaHLHOﬁ
YCIIYTH, a TaKKe MPUHOCATCS M3BUHEHUS 32 JOCTABJICHHBIC HEYA00CTBA M yKa3bIBAECTCS MHPOPMAIHS O
I[aJII)HeI\/JIIHI/IX I[CﬁCTBH?IX, KOTOPBIC H€O6XOI[I/IMO COBCPUIMNTL 3adBUTCIIO B LCIAX IOJYUCHUSA
MYHHUIATIAIEHON YCIYTH.

B ciydae npusHaHus xKanoObl HE MOJUIEKAIIEH YIOBIETBOPEHUIO B OTBETE 3asBUTEINIO JAIOTCS
apryMEHTHPOBaHHbIE Pa3bsCHEHUS O IPUYMHAX MPUHATOTO PEUICHUS, a TAKXKe HHPOPMAIHS O MOPSIIKE
00>aJl0BaHuUsl IPUHSATOTO PELICHMUS.

B cnyyae ycraHOBieHHs B XOJie WIH IO pe3yibTaTaM PacCMOTPEHHs KaioObl MPU3HAKOB COCTaBa
aIMUHHUCTPATHUBHOIO IIPpAaBOHAPYIICHUS WM IPECTYIUIEHUS JODKHOCTHOE JIMIIO, HAJICJICHHBIE
MOJTHOMOYHSIMM I10 PACCMOTPEHMIO JKalo0 He3aMeIIMTENbHO HANpaBIIAIOT HUMEIOIIUECs MaTepuallbl B
OpraHbl IPOKYpATypPBI.

5.4. IlepeyeHb HOPMATHUBHBIX IPABOBBIX AaKTOB, PETYIUPYIOMIMX TOPAJOK I0CYIeOHOrOo
(BHecyneOHOT0) 00XxaJloBaHUs pelIeHu U AeicTBuil (0e31elcTBrs) opraHa, IpeJoCTaBISIONIEr0
MYHUIUTNATBHYIO YCIYTY, a TAKXK€e €ro TOJHKHOCTHBIX JIUIL.

[Topsimok mocynebHoro (BHeCyAeOHOT0) oOKajJoBaHUsSI pelIeHUH | JedcTBUN (Oe31eicTBUS)
Oprasa, IpeJoCTaBIAIOEr0 MYHUIIMIIAIBHYIO YCIYTy, @ TAK)KE €r0 JOJKHOCTHBIX JIML, PYKOBOJIUTEIS
YIOJHOMOYEHHOTO oOpraHa Ju00 CHelUalucTa YIOJIHOMOYEHHOIO OpraHa OCYIIECTBISETCS B
cooTBeTcTBUM ¢ PenepanbHbiM 3akoHOM Ne 210-d3, mocranosnenuem llpaButenscrBa Poccuiickoit
®eneparun ot 16.08.2012 Ne 840 «O mopsinke moiauu U pacCMOTPEHUS JKano0 Ha PEIICHUS U ICHCTBHS
(Ge3neiicTBue) (penepanbHBIX OPraHOB MCIIOJHUTEIBHON BIACTH M UX JOJDKHOCTHBIX JIHIL, (hefepabHBIX
TOCY/IapCTBEHHBIX ~ CIYXAllUX, JOJUKHOCTHBIX JIMI[ TOCYJAapCTBEHHBIX BHEOIOKETHBIX (HOHIOB
Poccuiickoit  ®enepauuu, TroCyAapCTBEHHBIX KOPHOpalMi, HAJIEIEHHBIX B COOTBETCTBUH C
denepanbHBIMU  3aKOHAMHM TIOJHOMOYMSIMH 1O TPEAOCTaBICHHUIO TOCYJIAapCTBEHHBIX YCIYT B
YCTAHOBJICHHON cdepe NesTeNbHOCTH, M UX JOJDKHOCTHBIX JIUI[, OpPraHU3alMi, MpelyCMOTPEHHBIX
gacteio 1.1 crateu 16 ®denepanpHOro 3akona «O0 opraHU3aIMK MPEIOCTABICHHS TOCYJAPCTBEHHBIX U
MYHUIIUTNATBHBIX YCIYr», U WX pabOTHHUKOB, a Takke (DYHKIMOHAJIBHBIX LIEHTPOB IPEIOCTABICHHUS
rOCy/IapCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT U UX pAOOTHUKOBY.

6. Oco0eHHOCTH BBINOJTHEHUS A IMUHUCTPATHBHBIX
npouenyp (aercreuii) B M®PI

6.1. IIpenocraBnenne MyHUIUMATbHON yciuyru B M®IL] ocymiecTBisieTcs: pyu HATUYUHN
3aKJIFOYEHHOTO COTJIAIICHUS O B3aUMOJICCTBUM MEXAY YIOJTHOMOYEHHBIM opranoM u M®II.

6.2. OcHOBaHMEM JJIsl HaYasla IPeAOCTaBICHUS MyHUITUNIAIBHON YCIIYTH SIBIISIETCS OOpalieHue
3asiBuTest B MO, pacnosioxkeHHBIM Ha TEPPUTOPHH MYHHITUTIATHLHOTO 00pa3oBaHMs, B KOTOPOM



MPOKUBAET 3asBUTEITb.

6.3. adhopmupoBanue 3asBUTENEH O MOPSIKE MPEAOCTABICHUS] MyHUIIUITAILHON yciyru B MDII,
O XOJ€E BBIIOJHEHHS 3alpoca O MPEJOCTABICHUM MYHMIMIIAJIBHOW YCIyrd, IO HWHBIM BOIpOCaM,
CBSI3aHHBIM C INPEJOCTABICHUEM MYHULMIIAJBHON YCIIYTH, a TAaKK€ KOHCYJIbTUPOBAHUE 3asiBUTENEH O
MOPSAKE NPEAOCTaBICHUS MyHUUHMNAIbHOM yciayru B M®DIl ocyuiecTBisieTcss B COOTBETCTBUM C
rpadukom padotser MOII.

6.4. [1puem 3asiBIIEHUI O PEIOCTABICHUN MYHHUIIMITAIBHON YCIIYTH M UHBIX IOKYMEHTOB,
HEOOXOUMBIX JJISl MPEAOCTaBICHHS] MyHUIIUIAIBHON YCIYTH.

IIpu nuunoM obOpamenuu 3asasurens B MOL coTpyHUK, OTBETCTBEHHBIN 32 IPUEM JOKYMEHTOB:

- YCTAQHABJIMBACT JINYHOCTh 3asBUTENISI HAa OCHOBAHMM JIOKYMEHTA, YAOCTOBEPSIOLIEIO €ro
JUYHOCTb, IPEACTABUTENS 3asIBUTEINS - HA OCHOBAaHUU JOKYMEHTOB, YAOCTOBEPSIOIIMNX €ro JUYHOCTh U
MOJTHOMOYHS (B Cllydae oOpalieHust ero IpeaCcTaBUTeNs);

- IPOBEPSET NPEJICTABICHHOE 3asBJICHUE U JOKYMEHTBI Ha IPE/IMET:

1) TeKCT B 3asBJICHUM MOJIACTCS IPOYTCHHUIO;

2) B 3asBJICHUH YKa3aHbl (DaMUIIKsS, MM, OTYECTBO (TIOCIIEAHEE - TP HAIUYKMH) PHU3UIECKOTO JIUIIA
1100 HAaMMEHOBAaHUE IOPUINYECKOTO JINIIA;

3) 3asiBJICHHE MTOAMKCAHO YIOJTHOMOYCHHBIM JIUIIOM;

4) IPUIIOKEHBI IOKYMEHTBI, HEOOXOJUMBIC [UIs IPEIOCTABICHUS MyHUIUIIATBHON YCIYTH;

5) COOTBETCTBHE JaHHBIX JOKYMEHTA, YIOCTOBEPSIOIIETO JINYHOCTD, JAHHBIM, YKa3aHHBIM B
3asBJICHUH U HEOOXOMMBIX JOKYMEHTaX;

- 3AII0JIHSIET CBEACHUS O 3asBUTEJIE U IIPE/ICTABIICHHBIX IOKYMEHTaX B aBTOMaTU3UPOBAHHON
uHpopmannonHou cucreme (AVIC MODLI);

- BBIZIACT PACIHCKY B MOJYYEHUHU JOKYMEHTOB Ha MPEIOCTaBICHUE YCIYTH, C(HOPMUPOBAHHYIO B
AUC MOILJ;

- UH(QOPMHUPYET 3agBUTENS O CPOKE MPEIOCTABIICHUS MyHHUIIUIIATLHON YCIyTH, cmoco0ax
NOJTy4YEeHUsI THPOPMALIUH O XO0J1€ UCIIOTHEHUS MyHUITUITATIbHON YCIIyTH;

- YBEJOMJISIET 3asIBUTEIIS O TOM, YTO HEBOCTpeOOBaHHBIE JOKYMEHTHI XpaHsaTcs B MOL] B TeueHue
30 nmHei, mociie Yero nepenarTcs B yIIOJIHOMOYEHHBIN OpraH.

6.5. 3asBneHMEe U JTOKYMEHTHI, NPUHATHIE OT 3asBUTENsS HA NPEAOCTABICHHE MYHUIUNAIbHON
yCIIyTH, TEpPEeAaTcs B YIOJIHOMOYEHHBIH OpraH He mo3aHee 1 paboyero JHS, CIEIYIOIIEro 3a JHEM
perucTpanMy 3asBiIeHUS U JOKyMeHToB B MOIl, mnocpeIcTBOM JHUYHOrO OOpalleHus 1o
COINPOBOJUTEIILHOMY PEECTpy, COAEpXkalleMy JAaTy U OTMETKY O Iepefade, OopOpMIEHHOMY B ABYX
IK3EMIUIApax. YKa3aHHBIM peecTp 3aBepsercss corpyaHukoM MOI[ u mnepenaercs CHenMaIUuCTy
YIOJHOMOYEHHOI'O OpraHa noJ noAnuch. OQUH 3K3EMIUIIP CONPOBOJUTEIBLHOTO PEECTpa OCTAeTCs B
YIIOJJTHOMOYEHHOM OPIaH€ U XPaHUTCS KaK JTOKYMEHT CTPOrOd OTYETHOCTU OTHENBHO OT JUYHBIX JEII,
BTOpOM - Xpanutcs B M®DII. B 3asBiieHNN TPOU3BOIUTCS OTMETKA C YKA3aHUEM PEKBU3UTOB PEECTPA, IO
KOTOpOMY TE€peaHbl 3asBJICHUE U IOKYMEHTBHI.

6.6. Beiaua 3asiBUTENIO pe3ysbTaTa MpeAOCTaBICHHS] MYHHUIIMIIATHHON YCIYTH, B TOM YHCIE
BbIJJaya JIOKYMEHTOB Ha OyMa)XHOM HOCHTENE, MOJTBEPXKAAIOUINX COJAEpKaHHE SIEKTPOHHBIX
JIOKYMEHTOB, HampaBiieHHbIX B M®IL| mo pe3ynbraraM mnpenocTaBieHUs MYyHUIMIAIBHBIX YCIYyT
OpraHaMH, MPENOCTABIIAIOIIMMHA MYHUIMIAIBHbBIE YCIYTH, a TAaKKe Bbllaya JOKYMEHTOB, BKJIIOYas
coCTaBJIeHHE Ha OyMa)KHOM HOCHUTEJIE U 3aBEPEHHE BBIITMCOK U3 HHPOPMAIIMOHHBIX CUCTEM OPraHoOB,
IIPEIOCTABIISAIOINX MYHULUNIAIBHBIE YCIIYTH.

[Tpu obpaieHnu 3asBUTENS 3a MPEIOCTABICHUEM MYHUIMNAIbHOU ycimyru depe3 MOI] Bbigaua
pe3yibTara MpeloCTaBICHUS MYHUIMNAIBHOW YCIYTM OCYILECTBIISIETCS NMPH JUYHOM OOpalieHHH B
M®OII.

6.6.1. OTBETCTBEHHOCTH 3a BBIAAYY Pe3ysbTaTa MPeOCTABICHUS MYHUIMIIAIBHON YCIyTH HECET
cotpynuuk M®II, ynonmHnoModyeHHbIl pykoBoauTeneM MOI.

6.6.2. [lns mostyueHus pe3ysbTara NpelocTaBIeHus MyHUIUNaabHoH yenyru B MOL] 3asButens

MPEABSIBISIET TOKYMEHT, YOCTOBEPSIIOIINI €0 JINYHOCTh U PACIIUCKY.

B cnywae oOpareHust mpeiacTaBUTENs 3asSBUTENS MPEACTABISIOTCS JOKYMEHTHI, YIOCTOBEPSIOIINE
JUYHOCTb U MOATBEPKIAIOIINE TOTHOMOYUS TPEACTABUTEIS 3aBUTEIIA.

Cotrpyaauk MOILI, OoTBETCTBEHHBIM 3a BbIIa4y JIOKYMEHTOB, BBIJAET JOKYMEHTHI 3asBUTEIIO M
peructpupyet ¢akt ux Bbimaun B AVIC MOII. 3asBurens noarBepxkaaeT (PpakT modydeHUs JOKYMEHTOB
CBOEH MOJIMKCHIO B paclUCKe, KoTopasi octaercs B MOII.

HeBocrpeboBannbie 1oKkyMeHTHI XpaHsaTcs B MOLI B Teuenue 30 gHel, mocie 4yero nepenarTcs B
YIOJTHOMOYEHHBIN OpraH.



6.7. Hple neiicTBusl, HEOOXOAMMBIE JIJISl IPEIOCTABICHUS MYHUITUTIATBHON YCIIYTH, B TOM YHCIIE
CBSI3aHHBIE C MPOBEPKON JACHCTBUTEIBLHOCTH YCUIICHHON KBATU(DUITMPOBAHHON 3JIEKTPOHHOM TOIMUCH
3asIBUTEIIS, HUCIIOJIB30BAHHON TpHU OOpaIleHUH 3a IMOJYYCHHEM MYHUIIUIAIBHON yCIyrH, a Takke C
YCTAaHOBJICHUEM IIE€PEYHS CPEACTB YAOCTOBEPAIOIIMX ILIEHTPOB, KOTOpBIE JAOMYCKAKOTCSA IS
UCTIOJIB30BaHUSI B LENAX OOECIEYECHUs YKa3aHHOM IPOBEPKH M OMPEICNSIOTCS Ha OCHOBAHUHU
YTBEPKAAeMOH YIIOJIHOMOYEHHBIM OPraHOM IO corjacoBaHuio ¢ denepanbHoil ciyk00i 6€301MacHOCTH
Poccwuiickoit ®enepanuu mMoaenu yrpo3 O0e3omacHOCTH MH(GOpManuud B WHGOPMAIMOHHON CUCTEME,
UCIONB3YEMON B HENSIX IpUeMa OOpalleHUil 3a MOJTYyYeHHEeM MYHUIUNAIBHON yCIayru U (Win)
MPENOCTABIICHUS Takou ycinyru, B ML He npenycMOTpEHBI.

6.8. JlocyneOHoe (BHecymeOHOE) oOxanoBaHUe peuieHnid U aeictuid (OesneiictBus) MDII,
corpynHuka M®I] ocyuecTBisiercs B HOpAAKE, NMPEAYCMOTPEHHOM IIyHKTOM 5.1 HacTosuiero
aIMUHUCTPATUBHOI'O PETJIAMEHTA.



[Tpunoxenue Ne 1

K  aJIMHHUCTPAaTUBHOMY  PETIAMEHTY

MPEIOCTABIICHUSI MYHUIIUITAIBHOW YCIIyTH
«IlepeBoa KUIOTO MOMEIICHUS B
HEXHIJIOE TTOMEIICHUE U HEXKUIIOTO
IMOMEIICHHS B KHJIOC ITOMEIICHHE)

BJIOK-CXEMA
MNPEJOCTABJIEHUA MYHUIIUTIAJIBHOM YCJIYTH «IIEPEBO/ ’KHJIOT'O
INOMEIMEHUA B HEXKUJIOE TIOMEHIEHUE U HEXKNJIOT'O
ITOMEINEHUA B )KUJIOE ITIOMEINEHUE)

3agBUTEND

ITpuem u peructpanus 3asBJI€HUS U JOKYMEHTOB Ha IPEAO0CTaBIeHIE MYyHUIIUIAIbLHON
yenyru 1 pabounii 1eHb

\J

[IpunHsTHE pemeHus o mepeBoie Wik 00 0TKa3e B MEPEBOJIC KUIIOTO IIOMEIICHUS B HEXKHIIOE
1 HEXWJIOTO ITOMEILIEHMS B JKIJIOE IToMerienue 45 naeit

\s

Brigaua (HampaBiieHre) TOKYMEHTOB 110 pe3ysbTaTaM Mpe0CTaBICHIS MyHUITUTAIBHOM
yenyru 3 pabounx JHs

\s

3agaBUTEIND




[punoxenue Ne 2
K aJMMHUCTPATUBHOMY  PEIIIAMCHTY
IPEIOCTABICHUS MYHHUITUIATHHON YCIYTH
«IlepeBo1 KMIIOrO TOMEIICHHUS B
HEOKHMIIOC MOMEIIEHUE W HEXUJIOTO
IIOMEIICHHUS B )KMJIOE TTOMEIICHHEY

HpaBOBLIe OCHOBAaHUA NPEAOCTABJICHUSA MyHHHHHaHLHOﬁ ycayrn

«IlepeBoa KHJIOT0 MOMEIIEHUs] B HEsKUJI0€ IIOMellleHUe U HeKUJI0T0 NMOMeLeHUs
B JKHJI0€ IIOMeLleHUe»
(najiee — MyHHIMIIAJBHASA YCJIYIa)
[IpenocTaBneHre MyHUIUNAIBHON YCIIYTH OCYIIECTBISIETCS B COOTBETCTBUU C:

- XKummmaeim Kogexcom Poccuiickoit @enepannm; - penepanbHbiM 3akoHOM 0T 27.07.2010 Ne 210-D3
"O6 opranuzanuy NIpeaoCcTaBIeHUs TOCYJapCTBEHHBIX U MyHUIIMIIAIBbHBIX YCIyT";

- mocranoBieHueM [IpaButensctBa Poccuiickoit @enepanuu ot 26 centsiops 1994 r. Ne 1086
"O rocynapcTBEHHOM KUMUIITHOM UHCTIEKIIMU B Poccuiickoit deneparun’;

- mocta"oBneHueM [IpaBurenbcrBa Poccniickoit @enepanmu ot 10 aBrycra 2005 Ne 502
«O0 yrBepxkeHIH (POPMBI YBETOMIICHHS O TIepeBoJie (0TKa3e B EPEBO/IE) KHUIOTO (HEXKUIIOTO)
IIOMEIICHHUS B HEXKHIIIOE (FKUIIOE) TIOMELICHUE)

- pactiopsbkerneM [IpaButenscTBa Poccmiickoit @eneparuu ot 17 nexabps 2009 r. Ne 1993-p "O6
YTBEPXKJICHUH CBOJHOTO MEPEYHS MEPBOOYEPEIHBIX TOCYJAPCTBEHHBIX M MYHHIIMIIATBHBIX YCIYT,
MPEIOCTABIIIEMBIX B DJIEKTPOHHOM BU/IE";

- UHBIMH HOPMATUBHLIMU AKTaMH OPIraHOB MCCTHOT'O CaMOYIIPABJICHUA, HA TCPPUTOPUH KOTOPBIX
MpeaOoCTaBIACTCA MYHUIIUITIAJIbHAA YCIIyra




[Tpunoxenue Ne 2

K  aJIMUHUCTPATUBHOMY  PEIrIAMEHTY

MPEIOCTABICHUS MYHULUIIAIBHON YCIyTH
«IlepeBoa KUIOTO MOMEIICHUS B
HEXHIJIOE TTOMEIICHUE U HEXKUIIOTO
IMOMEIICHHS B KHJIOC ITOMEIICHHE)

®opma 3asiBJIEHHs O MPEIOCTABJEHHN MYHHIIUNIAJIBHON YCIyTH

KOMY:

(Haumenosanue YnoTHOMOUEHHO2O OP2AHA UCTIOTHUMENbHOT
enacmu cybvexma Poccuiickoti ®edepayuu
U OpP2aHa MeCmHO20 CaMOYNPAGIeHUs) OT
KOTO:

(nonnoe naumenosanue, MHH, OI'PH ropuduueckozo nuya)

(KOHMAaKMHLIL meaepoH, INeKMPOHHAL NOYMA, NOYMOBblIL adpec)

(hamunus, ums, omuecmeo (nociednee - NPU HATUYUL),
OaHHble QOKYMEHMA, YOOCMOsePAIouec0 TUYHOCb,
KOHMAKMHbLI mee@oH, aopec 1eKmpOHHOU NOYMbl YROJIHOMOYEHHO20 TUYd)

(OanHvle npedcmasumens 3as6umeis)

3AABJIEHUE
0 NepeBo/ie )KUJI0r0 MOMEIEeHNs B HesKHJI0€e TOMELeHHe M HesKMJI0T0 ITOMeIeHUs B KHJI0€e IOMeIleHue

[Ipory npenocTaBuTh MyHHUIHUIIAIBHYIO YCIIYTY
B OTHOIIEHUHU MTOMEIIEHHUS,

HaXOISIIErocs B COOCTBEHHOCTH

(mnst puzMUecKkuX NHI/UHAMBUAYANBHBIX mpennpuanMateneii: O, moKyMeHT, yIOCTOBEPSIONNil JTHIHOCTS:
Bun nokymenra nacmoptr, MHH, CHWJIC, OTI'PHUIl (mis wHAMBUAYaNbHBIX TNpPEANPUHUMATENCH), IS
OPUINIECKUX JIUIT: TIOJTHOE HanMeHoBaHue ropuanaeckoro numa, OI'PH, MHH pacnonoxxenHOTO 110

anpecy: (ropon, ynwia, mMpoCHeKT,
MPOE3/I, MEPEYIIOK, III0CCe)

(Ne moma, Ne kopmyca, CTpOEHHS)

(Ne kBapTHphI,  (TEKyIee Ha3HAYCHHUE MOMEIICHUS  (00IIast II0Mma b, JKIIas TTOMEIIICHMS)
(KMI10€/HeXKMIT0) TUIOMIAIb) 13 (KUIIOr0/HEeKHIIOT0) MOMEIICHNUS B (HEXUII0€/)KUIT0R)

(Hy»XHO€ TIOJJYEPKHYTH)

TToxmuce

(pacudpoBKa MoaNIMCH)
Jara




[Tpunoxenne Ne 3

K  aJIMUHUCTPATUBHOMY  PETIAMEHTY

MPEOCTABIICHUS MYHUITUITAIbBHOW YCIIyTH
«IlepeBoa KUIOTO MOMEIICHUS B
HEXHIIOE TTOMEIICHUE W HEXKUIIOTO
IMOMEIICHHS B KHJIOC ITOMEIICHHE)

YTBEPX/IEHA
ITocranoBneHneM
IIpaButenscTBa Poccuiickoit
Denepanuun
ot 10.08.2005 Ne 502
D®OPMA

yBeJOMJIEHHSI 0 IlepeBojie (0TKa3e B MepeBo/ie) JKNUJI0ro (HeKNJI0ro)
NMoMeInleHUusI B He;KuJ10e ((KuJ1oe) momMeleHmne

Komy

(pamusust, ©Ms1, OTIECTBO —

JUTS TPaKAAH;

MOJHOC HAMMCEHOBAHUE OpraHrU3anum —

JUI OPpUANYCCKUX J'II/H_[)

Kyna

(TIOYTOBBII HHAEKC U afipec

3a4BUTCII COTJIACHO 3as4BJICHUIO

0 TIepeBo/Ie)

YBEAOMJIEHHUE
0 nepesBojie (0TKa3e B IepeBojAe) KHUI0r0 (HeKUI0ro)
NMOMelleHUs B HesKI10e (BKuJ1oe) moMeleHme

(HOJ'IHOC HaMMCEHOBAaHUEC OpraHa MECTHOI'0 CaMOYyIIpaBJICHNS,

OCYIIIECTBIISIONIETO TIEPEBO/T TOMEIIEHHS )
pPaccMOTpPEB MPEACTAaBICHHBIC B COOTBETCTBUU C 4acThio 2 cTaThkl 23 JKunuiHoro kojaekca Poccuiickoit
®denepalyivl JOKyMEHTHI O TIEPEBO/Ie TIOMEIISHHS 00IIeH TIOIIA b0
HaxoJAIIerocs 1o aapecy:

KB. M,

(HaI/IMeHOBaHI/Ie TOPOACKOI'0 UJIN CCIIbCKOI'O HOCCJ’ICHI/IFI)

(HaI/IMCHOBaHI/Ie YyJaunbl, II01aAn, IMPOCIEKTa, 6ynLBapa, mnpoesja u T.H.)

IIOM , K_opnvc (BiIaieHHue, CTPOEHHE) , KB.
(HeHY>KHOE 3aYEPKHYTb)

B LIEJIIX MCIIOJIF30BAHUS ITIOMEILEHNS B KQUECTBE

, U3KM _ J0T0 (HEKWIOr0) B HEXIWIOE (SKHIIOE)
(HeHy>KHOE 3aYEPKHYTb)




(BI/I,ZI HCII0JIB30BaHUs ITIOMCIICHUSA B COOTBETCTBHU

C 3asIBJICHHEM O TIEPEBO/IE)

PEHINJI (

(HauMEHOBaHUeE aKTa, aTa €ro NPUHATHUS U HOMEP)
1. [Tomenienre Ha OCHOBAaHUH IIPHUITI0KCHHBIX K 3ad4BJICHHUIO JOKYMCHTOB!

a) MMePEeBECTH U3 JKUJIOTO (HEKHUIIOT0) B HEXKUI0€ (kIiioe) Oe3 MpeaBapUTEIIbHBIX YCIOBUH;
(HEeHY>XHOE 3aUePKHYTH)

0) mepeBecTH U3 KIIOTO (HEKHUIIOT0) B HEXKMIIOE (BKUJIOE) MPU YCIIOBUU MPOBEACHUS B YCTAHOBJICHHOM
HOPSI/IKE CIEAYIOUINX BUIOB paboT:

(nmepeyenHn paboT Mo MEPEYCTPONCTBY

(TmeperIaHupOBKE) TIOMETICHHUS

WJIN WHBIX HEOOXOUMBIX PabOT 110 PEMOHTY, PEKOHCTPYKIIUH, pECTaBpalliy TOMEIIICHNU )

2. OTKa3aTh B EPEBOIC YKA3aHHOTO MOMEIICHHSI U3 KHUIIOTO (HEKUIIOT0) B HEXKUIIOE (SKUIIOE)
B CBSI3H C

(ocHOBaHme(s1), ycTaHOBJIEHHOE YacThio 1 crathu 24 XKummmmaoro konekca Poccuniickoit denepannn)

(TOIDKHOCTD JINTIA, TOANUCABIIETO YBEAOMIIeHHE)  (TIOATMHKCH) (pacmmugpoBKa MOIMUCH)

200 .




